A Magazine for 
Commercial Teachers 


VOL. XI NUMBER 3 


NOVEMBER, 1929 


cos 


CONTENTS 


The Lights of the Airway 

The Wide Field of Commercial Law . 
Typing Graphs. 

Grading Completed Practice Sets 
Current News. 

Roll of Honor. 

Convention Calendar . 


Chuckles 








Tee 


i 


Medford, Oregon 
July 9, 1929 
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Cincinnati, Ohio 


Gentlemen 


No doubt you will be interested to know that I was success- 
ful in the C. P. A. examination in Oregon, May 16 and 17. A considerable 
amount of credit is due your course and your excellent letters and com- 
ments that go with the course. It is very pleasant for me to think that 
the whole thing started by my finding a copy of "The Balance Sheet" in 
the teacher's desk when I came here to Medford to teach, seven years ago 


Yours very truly, 


While most commercial teachers study accounting with a 
view to better qualifying themselves for successful teaching, some 
pursue the study of accounting with a view to preparing them- 
selves for professional practice. Many of those teachers who have 
completed our courses in accountancy have been successful in 
passing the C. P. A. examination. In addition to Mr. Knox, whose 
letter is reproduced above, the following teachers also have been 
successful in obtaining the C. P. A. certificate: 
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ml 


E. B. Allbritten, Ypsilanti, Mich. 

J. A. Buell, Minneapolis, Minn. 

red Feasel, Albuquerque, N. Mex. 

. Frazier, Weatherford, Tex. 

. Harris, Kemmerer, Wyo. 

. Holmes, Burlington, Vt. 

. King, Oklahoma City, Okla. C 
- McMullen, Steubenville, Ohio 
. Miller, Barstow, Calif. 

. Reichard, Tiffin, Ohio 

. Sanford, Missoula, Mont 

. Seay, San Antonio, Tex. 

. Short, Nashville, Tenn. 
Wray, Macon, Ga. 
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The Lights of the Airway 


Across the vales and mountains 
Where the rivers have their source 
The blinking lights of the airway 
Mark the pilot’s course. 


The friendly lights are gleaming 
To beckon on their way 

The Airplanes of Commerce 
That travel night and day. 


With landing fields beneath them, 
With measured miles apart, 

It makes for greater safety 

If the motors stop and start. 


The pilot with his cargo 

Keeps the beacon lights in sight 
As he moves with mighty swiftness 
Through the stillness of the night. 


As he nears his destination, 

And the city’s lights grow bright, 
He circles o’er the airport, 

His haven of the night. 

















God bless this mighty nation 
Which is ably taking care 
To protect in every manner 
Its commerce of the air. 


— EARL W. HILL 
School of Aeronautics 
University of Southern California 
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THE WIDE FIELD OF COMMERCIAL LAW 
by 
BERRY B. COBB* 
Woodrow Wilson High School 
Dallas, Texas 


realization of the increasing im- 

portance of Commercial Law in an 

advancing social, economic, and gov- 
ernmental life is shown by discussions of this 
subject in our educational and legal publica- 
tions.! 


That Commercial Law should be recog- 
nized as a social science, a pre-vocational 
subject, as well as one of vocational value, in 
our schools, is proved by these writings. Pro- 
fessor Dwight A. Pomeroy, joint author with 
P. B. S. Peters of a recently revised text on 
the subject of Commercial Law, says, “A 
thoughtful examination of the subject of 
Commercial Law discloses that it has in ad- 
dition to the values commonly considered as 
vocational, many others which are perhaps 
more important to the student, because they 
are in many instances more lasting.’?’ Howard 
C. Schermerhorn, Principal Washington 
Heights Merchants’ and Bankers’ School, 
New York City, says, “Certainly, the study 
of any subject that will give the student a 
broader view of life, and a keener appreciation 
of its sociological and economical fabric has 
cultural value.” W.O. Winkler, C. P. A., The 
Business Institute, Detroit, says, ‘That 
subject . . . has become a living truth that 


needs to find its place in the life of every 
student.” 


If Commercial Law, which comprises the 
law of “every species of commercial inter- 
course,’”’ and is applicable to “‘business trans- 
actions,’” shall continue in its rightful 
ascendency, the observance of two factors is 
a requisite. First, the content of the course 
must be vital to our inconceivably complex 
civilization. Second, upon the teacher de- 
volves the responsibility of research, to the 
end that all possible agencies of interest in the 
presentation of the course will be used. 


Commercial Law is not restricted as re- 
lating to barter and sale, but should deal witk 
the larger subject of commerce in all activities 
of the people.2 Commercial Law embraces 
the widest field of any other branch of the 
law.‘ This includes the law of bankruptcy, 


commerce intra and interstate, corporation, 
real estate, exemptions, banking, negotiable 
instruments, and laws relative thereto. It 
relates to “the rights, intercourse and rela- 
tions of persons engaged in commerce, trade, 
or mercantile pursuits.’” 

In the last fifty years there have been 
enacted into law four amendments to our 
Federal Constitution, thousands of new laws 
and regulations, State and Federal, on the 
subjects of transportation, public utilities, 
workmen’s compensation, aviation, radio, 
zoning, investment trusts, and a large nurnber 
of other subjects. In addition our courts are 
giving decisions in large numbers.’ 

These facts suggest that opportunities of 
real work for the student and teacher are 
unlimited, this material exists in such quan- 
tity that there may be chosen a minimum 
required course for the entire class, consisting 
of the subjects textually treats with ample 
supplemental matter, all of which is relevant 
to the proper study of the subject. And in this 
day of ability grouping, and socialized recita- 
tion, the pursuit of such a plan of instruction 
should be a sign of progress. 

The plentitude of material also argues for 
the extension of the course from one half to a 
whole year. Dr. Joseph Kahn, a former com- 
mercial law instructor and now a practicing 
lawyer, recently told the Commercial Educa- 
tion Association of New York City, “he felt 
a year was absolutly necessary for the proper 
and adequate teaching of commercial law in 
high schools.’ If this is not yet possible, in 
view of the needs of the pupils for other types 
of work, the class can be allowed to study 
those subjects which are of most appeal. 
Thus the needs of each class can be effectively 
served. This latter plan assumes that the 
desire, aptitude, and professional study of the 
instructor is such that it is agreeable to teach 
the subjects submitted for choice of the class. 

The offering of a course vital in content to 
the needs of the class can only be accom- 
plished by an instructor who is aware of the 
legal possibilities of his subject; who teaches 
it as a course of first importance. The writer 


p ae Dallas Bar Association, Chairman of Committee on Revision of Commercial Law in 
allas 


Schools, 1929. 


1The Balance Sheet, page 41, October, 1928. 
Federation Notes, page 11, May, 1929. 


The Journal of Business Education, page 20,"April, 1929. 


Refer also to No. (38). 
*Commercial Law, Peters & Pomeroy, page 6. 


*Report of Committee on Commercial Law, Proceedings Texas Bar Association, page 167, 1924. 
‘Report of Committee on Commercial Law, Proceedings Texas Bar Association, page 128, 1928. 
*Report of Committee on Commercial Law, Proceedings Texas Bar Association, page 128, 1928. 


‘Black, L. D. 


"Page 428, American Bar Journal, August-September, 1928. 
*Page 18, Journal of Business Education, May, 1929. 
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is fully aware of the richness of other courses 
in the curriculum but insists that commercial 
law is not a “side subject.” 


The fact is being better established that 
this subject has possibilities equal to other 
recognized courses. The whole plan of ad- 
vancement in this should be based upon 
change in the subjects covered, and the need 
for perpetual revision, and pliancy on the 
part of the instructor. 


Having set forth two requisites: namely, a 
vital content and the necessity of research, let 
us consider some of the agencies of their 
accomplishment in presentation of the course. 


The use of a well selected text is indis- 
pensable. This should be supplemented by 
constant reference to and comparison with 
the statutes and laws of the particular State 
in which the course is offered. The ordin- 
ances of the city, in case of an incorporated 
city, or town, should be used. Only by this 
method can the course be made accurate as 
to that body of law applicable to the com- 
munity in which the students live. “(Common 
law”’ is treated textually as one of the sources 
of law.'!° By use of the statutes we find, ““The 
common law of England, so far as it is not in 
consistent with the Constitution and laws of 
this State, shall together with such consti- 
tution and laws, be the rule of decision, and 
shall continue in force until altered or re- 
pealed by the Legislature.’ Such has been 
the law of Texas since January 20, 1840.” 
Whenever discussing parties competent to 
contract,'’ we may supplement the text, and 
refer to disabilities and privileges of in- 
fancy.'* Should our study be negotiable in- 
struments we could refer to Title Ninety- 
Eight." Turning to “Business Crimes,’’!” 
it is enlightening to know that the crime of 
Arson incurs a penalty of not less than two 
nor more than twenty years, in Texas.'8 


An argument for the use of the Statutes of 
Texas carries as a corallary, reference to the 
decisions of our courts, where possible. We 
believe our policy is sound. We use the 
decisions of our Supreme Court, and our 
Courts of Civil Appeal, where there is a 
refusal of a writ of error to the Supreme Court, 
when some are clearly illustrative of the 
section of the text under discussion. 





We have found these decisions to be most 
effective when told in story form. Authority 
for this is seen in many instances, among 
which is the volume “Illustrative Story Case 
Business Law.’’!® 


For instance the facts in the case of Moore 
DeGrazier Company v Ritter?® are easily 
understood. The case involved the necessity 
of asserting a right to rescind a contract 
within a reasonable time. The Court held 
that the failure of appellee to assert such a 
right constituted a waiver of his objection. 
There are several attractive points in this 
case. The facts show a gift of a wrist watch 
from a young man to a lady whom he after- 
ward married; hence the human interest is 
compelling. Second, the Court gives some 
valuable textual law on rescission of a con- 
tract for fraud, without the opinion becoming 
“Obiterdicta.” Third, the attorney of 
appellant,2) who argued the case on appeal, 
was gracious enough to explain the case to the 
class. 


Sometimes a local situation affords an 
opportunity to impress a point of law. The 
writer was lecturing when a red and white 
wagon of the City Ice Delivery Company 
passed down the road in front of the school. 
This was noticed by the class; and the recita- 
tion was turned to discussion of the case, 
City Ice Delivery Company v. Evans.” This 
case involved a restrictive contract of em- 
ployment, in which the right of the Company 
to prevent the working of a certain area in 
Dallas by the employee, for three years after 
severance of his connection with the Com- 
pany, was upheld. The case was remembered 
by the class. Also, this case illustrates the 
necessity of a correlation of Commercial Law 
and Salesmanship. All prospective salesmen 
should study Commercial Law. This is 
corroborated by the recognition of the latter 
subject in two sales magazines.” 


The case of Borderland Hardware Com- 
pany v. Saenz,™ while not from Dallas, is a 
Texas case of interest. This case involved a 
threat of lawful prosecution held to be duress 
because practiced upon an innocent person, 
not the person accused of the crime. Apellee 
was an industrious but ignorant Mexican; 
he was suddenly confronted by a badged and 
armed detective, who threatened to prosecute 
and imprison his younger brother for alleged 


*Course of Study in Los Angeles, California, Schools; page 20, April, 1929, Journal of Business 


Education. 


Page 3, Peters & Pomeroy ‘‘Commercial Law.”’ 


uArticle I, Vernon’s Annotated Texas Civil Statutes. 


2Jdem. 


"Page 29, Chap. IV, Peters & Pomeroy ‘‘Commercial Law.’’ 





“Title 96, Vernon’s Annotated Texas Civil Statutes 

“Chapter XIV, Peters & Pomeroy, ‘‘Commercial Law.’’ 

“Title 98, Vernon’s Annotated Texas Civil Statutes. 

"Chapter 54, Peters & Pomeroy, ‘‘Commercial Law.’’ 

'Article 1314, Vernon’s Annotated Penal Code. 

\'sLoose-Leaf Service No. 12, Loose-Leaf Service Division of the Corporation Trust Company and 
page 43, 4 Brochure of 17 Loose-Leaf Law Services.” 

201 S. W. (2d) 330. 

. J. Q. Gormley, of Touchstone, Wight, Gormley and Price, of Dallas. 

2275 S. W. 87. 
uThe ar oy Case, (U. C. T.); The T. P. A. 7. 
“9 S. W. (2d) 1049; Texas Law Review, June, 1929, page 632. 
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theft from his employer, the Apellant. Under 
the influence of these threats the Appellee 
conveyed to the employer the property in 
question. The Court says, “The law will not 
lend its aid to enforce such contracts and 
equity will unhesitatingly avoid them.” 

Humor is frequently found in an analysis of 
a case, and, within bounds, is provocative of 
interest. A son-in-law comes in for a laugh 
of the class, in Laminack v. Black, where a 
member of the class raised the question that 
the son-in-law of the buyer of the mule was 
not the proper person to try out the mule, 
which proved to be an “outlaw” for work. 
The very undignified situation of “Aunt 
Sarah,’’* the old lady who desired to witness 
a balloon ascension, and became mixed up 
with the ropes, as the balloon ascended; while 
“Lady Goldini,” did her stunt on the trapeze 
suspended from the balloon, evoked the unre- 
strained laughter of the class. The “Aunt 
Sarah” case was remembered ever afterward. 

Additional authority from which we may 
reason that it is necessary to use local statutes 
and decisions, even to annotate the entire 
text, if possible, is seen in the report of 
Mr. Herbert F. Goodrich, Advisor on Pro- 
fessional and Public Relations, to the Ameri- 
can Law Institute,?” when he refers to the 
help given by the law schools “to the actual 
labor of preparing local annotations.” ‘The 
law teacher,”’ he says, “‘is fitted by training 
and experience to do this type of work to the 
best advantage. It is by no means ‘hack’ 
work.” Therefore, just as this “exacting type 
of scholarly performance” is being done by 
the law schools, in the annotation of the 
Restatement of the Law, so should we supple- 
ment the very erudite productions of our 
text writers, with local references, for use in 
the high schools. 

Frequently items both pertinent and inter- 
esting are found in purely local civic affairs. 
Dallas is a pioneer city of the Southwest in 
the establishment of Legal Aid, “a piece of 
socialized legal machinery’? combining the 
law and social work. The work of the 
bureau has embraced the recovery of usurious 
interest on small loans; the collection of 
insurance money; wages held unlawfully, and 
collections on various kinds of fraudulent 
contracts. The record of this bureau has been 
notable in checking the small loan shark.?® 

A second source of legitimate local con- 
sideration, was zoning. Zoning laws now cover 
more than three-fifths of the urban population 
of the United States. Seven hundred fifty- 
four cities, towns and villages with a total 


43S. W. (2d) 824. 


population of thirty-seven million have the 
protection of zoning regulations.*® The zoning 
ordinance of Dallas has been in process of 
passage during the past school year. Refer- 
ences from local papers,*! a zoning map of the 
city, and the ordinance itself formed the 
basis of a portion of the course in Commercial 
Law. Thus, to the benefit of a study of a 
problem national in its scope, was added 
local interest, vital in its legal significance; and 
the whole served a useful agency in the diffu- 
sion of knowledge. There is a possibility of 
like work in each city and state. 

There are certain subjects that change so 
rapidly that a full development of them in 
any book is difficult. Among these are Air 
Law and Radio. We are entering upon a wide 
field of law and regulation in these subjects. 
Hon. Chester W. Cuthell, Chairman of the 
Committee on Aeronautical Law of the Ameri- 
can Bar Association, says, “‘Certainly, in a 
commercial law course, I believe that some 
consideration of the law of aviation would be 
interesting and helpful.” 

The fact that the world is becoming air- 
minded is proved by the recent establishment 
in two great Universities of departments of 
instruction in air law. These are the Uni- 
versity of Virginia and the University of 
Konigsberg. 

The airways of the world show a greater 
mileage than did the railroads on their silver 
anniversary. Twenty-five years have passed 
since the epochal flights of Wilbur and Orville 
Wright. Today, trans-oceanic flights are an 
accomplishment. The Dallas News says: 
“When the statistical advantage recorded 
between 1926 and 1928 is accepted at its 
true value, the United States seems to be 
headed toward a remarkable developmeat in 
aviation that Europe with its single track 
devotion to passenger flying cannot hope to 
equal under present conditions.” 

The law of the air embraces both commerce 
and systems of communication. Radio has 
been called “‘the block system of air lines.”’ 
The necessity of the study of air law is then 
obvious.* In this an artist effectively por- 
trayed on the board air traffic rules. Our 
study here shows the necessity of constant 
study and the use of contemporaneous read- 
ing. The cases studied were on the law of the 
air, as related to: first, contracts; second, 
workmen’s compensation; third, common 
carriers,** and other phases of law. 

In view of our advocacy of locally anno- 
tating the text, which manifestly calls for 
much labor on part of the teacher, the objec- 


36°‘Sky Law,’’ World’s Work Magazine, March, 1929. 


7Page 335, American Bar Journal, June, 


*Page 79, Proceedings Texas Bar Association, in October, 1928, Texas Law Review. 


2*Annua! Report, Dallas News, April 27, 1 
**Page 328, American Bar Journal, June, 1 329. 
Dallas News, Saturday, February 16, 1929. 
“Letter to writer of date January 28, *1929. 


"American Bar Journal, February, I 929. World’s Work Magazine, page 41, March, 1929; Volume 53, 


Proceedings American Bar Association; et al. 


“Mitchell v. Heinrich, Aeroplane Co., 158 N. Y. S. 728; 
Kinsman v. Hartford Courant Co., 108 Atlantic, 562 


Pitts v. Insurance Co., 104 Southern, 21; et al. 
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tion will doubtless be raised that this is too 
technical and would require that the teacher 
be a lawyer. We would not argue that the 
teacher who is a lawyer is not qualified, but 
submit that with the proper conception of the 
aims of the legal profession, the teacher can 
overcome, to his everlasting satisfaction and 
benefit, any hesitancy toward fulfilling this 
requirement. Why should the teacher be 
timid in learning the use of legal working 
tools if the course can be materially aided? 
The teacher and lawyer are alike engaged in 
a search for truth. 


The teacher constantly studies. He hears 
noted educators at institute and university 
urge him to be possessed of an open mind, a 
plasticity and pliancy in trying out new 
educational theories. Learning the use of a 
law library, reading reviews and digests, 
would require no more work than is being 
done in other educational sub-divisions. The 
writer believes that teachers of the subject of 
Commercial Law who are really interested 
will welcome such a possibility. The creation 
of this relationship with the law and the legal 
profession will prove a genuine advancement 
in education. 


It is for the teacher then to break the 
“primum mobile”’ which surrounds the proper 
offering of this course, and find the islands of 
richest content in the ocean of law beyond, 
with such islands assuring the proportion of 
firmaments and rising to view on every far- 
therest horizon. 


Entering upon such a step, we find that the 
aims of commercial law are identical with 
certain aims of the law as a profession; power 
of forceful, clear expression, development of 
the faculty of logical analysis, teaching that 
laws are based upon principles of right and 
wrong, are among these. 


The study of biographies of leaders of the 
bar will foster respect for law. For instance, 
the services of John Marshall, in making our 
Constitution the supreme law of the land, 
illustrate this.** Unless these are legitimate 
aims of this subject, many curricula through- 
out our country are in error.** A like end in 
Texas may be accomplished by a study of the 
lives of General Sam Houston, Reuben Reid 
Gaines, Joseph Weldon Bailey and many 
others. 


At a time when President Hoover says, 
‘“‘What we are facing today is something for 
larger and more fundamental, the possibility 
that respect for law as law is fading from the 
sensibilities of our people,’’” good citizenship 
should be stressed as an aim of the course. 
Conversely the members of the Bar should co- 
operate in the teaching of this subject. The 
instructor should feel that the lawyers are his 





friends. By a due adherence to ethics, lawyers 
cannot advertise excellent libraries, to the 
use of which any teacher is welcome. But 
who has ever known a lawyer to decline the 
use of his library to such a person. 


Lawyers may further cooperate by lectur- 
ing upon invitation to these classes. This is 
valuable upon certain occasions. 


Lawyers may, when the opportunity is 
afforded, advise with instructors. The legal 
profession has never been disregardful of both 
generosity and helpfulness; a teacher is 
treated with the same courtesy as a member 
of the bar. 


Lastly, our Bar Associations are on record 
as emphasizing the importance of Commercial 
Law. ‘The Commercial lawyer is one of the 
finest products of civilization . . . he must 
keep abreast with practically the entire field 
of Civil law.’ 


It is a source of satisfaction, then, that we 
are engaged in a work of infinite possibilities. 
One of the glories of our law is the power of 
extending its operation to new matters. The 
modes of business, and habits of life of the 
people vary with each succeeding generation. 
The law of the common carrier, for example, 
is the same today as when transportation on 
land was by coach or wagon and by water on 
a sailing vessel; nevertheless, today it regu- 
lates the railroad train, the steamship, and 
the airplane. May the scriptual promise, 
“God shall enlarge Japheth,” apply to the 
teacher and the lawyer. 








ILLINOIS HIGH SCHOOL 
COMMERCIAL TEACHERS’ 
ASSOCIATION TO HOLD MEETING 
AT URBANA 


The Illinois High School Commercial 
Teachers’ Association meeting will be held at 
the University of Illinois, Urbana, Friday, 
November 22. The speakers at the General 
Session in the morning will include Dr. J. O. 
Malott, Specialist in Commercial Education 
of the United States Bureau of Education; 
Prof. C. M. Yoder, Director of Commercial 
Education, State Teachers College, White- 
water, Wis.; and Mr. W. C. Maxwell, State 
Contest Manager, Champaign, Ill. In the 
afternoon, there will be two divisional 
sessions with Miss Anna Wisman, Chairman 
of the Shorthand and Typewriting Session, 
and Mr. C. W. Benson, Chairman of the 
General Topics Session. 


D. C. Hilling of Peoria is the President, 
C. W. Benson of Marion, Treasurer, and 
Miss Gladys Miller of Peoria, Secretary of 
the Association this year. 


*Peters & Pomeroy, ‘‘Commercial Law,’’ page 10, American Bar Association Citizenship Com- 


mittee pamphlet, 1924. 


See Introduction to curriculums of Los Angeles, Philadelphia and New York. 


See recent address in New York. 


*Report Commercial Law Committee, Texas Bar Proceeding, Texas Law Review, October, 1928. 
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TYPING GRAPHS 


by 
J. E. CHAMBERLIN 
Roosevelt High School 
Seattle, Washington 


HE following are examples of what I term 

“Statistical Typewriting” and are submitted 

as samples of some of the work done in 
Typing IV at Roosevelt High School in Seattle, 
Washington. 


Are-we laying too much emphasis upon speed? 
I, for one, believe we are and I am in hopes that 
this exhibit will bring out other examples of pro- 
ductive typing. 


In order that reports serve the purpose for 
which they are prepared they should be analyzed. 
At this very point so many reports fall down. Much 
time, labor, and expense are often used to prepare 
reports, which readily find their way into a pigeon- 
hole. Reports to serve as they are intended to serve 
should be studied. One form of report namely; those 
composed of numbers, is tedious to follow and the 
story it tells may never be fully understood. We 
are all familiar with the clearness of a graphic illus- 
tration as opposed to a mass of figures in tabulated 
form. Little argument is necessary to convince one 
of the advantages of converting numerical reports 
: to the graphical form for clearer analysis and com- 
parison. A simple illustration will suffice. What conception do you get from these numbers 
themselves: 





910413 and 5463279 
yet graphically they take this form: 





There are four forms of graphs commonly used: the bar, the circle, the pyramid, and the 
figure. The bar is the simplest and perhaps the most accurate. The other forms are often 
misleading because in order to be accurate they must be constructed on the basis of area rather 
than length. This makes them more difficult to construct and the true relationships are not as 
clear. A simple illustration will make this point clear. 


In the bar graph it is evident that line B is 4 times the length of A: 
a 
B 


but as triangles it is not so clearly brought out, although the ratio is the same: 
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Has the thought of constructing graphs on the typewriter ever occurred to you? The 
exact spacing and mechanical features of the machine make it possible to write bar graphs 
very easily. They also have the advantage of being placed out in the open instead of being 
clouded by a background of cross-section lines. 


The following letters make good bars and their individuality offer a good substitute for 
the expedients of color and shading used so often to indicate the subject which the bar repre- 
sents: 


SINGLE 


mmmmnmmmmmmmmmmmmmmmmn 
MMMM VOM 
nnnnnnnnnnnnnnnnnnnn 
NNNNNNNNNNNNNNNNNNNN 
WWWWWWwWwwwWwwww WWW ww SSSSSSSSSSSS4SSSS82S8 S Z 
VW WW ZSSSSSRSSSSS3SSSSS3SzR 





EXAMPLE ONE: Analysis of report cards for a certain roll of 21 pupils. The grades 
are given a numerical value as follows: A-5, B-3, C-2, D-0, E-—2. The total points for pupil 
number one was 23 and the lowest was —4. The following graph was made and given to each 
student and pictorially gives the position of each student in the group. 


INDIVIDUAL POINT GRAPH 


1 23 
2 17 
3 14 noOMMMMMMMmmmmmn 
4 13 noMMonmmmmmmn 
4 13 nMnonMMmmmmnn 
5 12 nonmmmmmmmmmn 
6 10 nonmmmmmmmn 
7 9 nmmmmmmmm 
8 9 mnnmmmmmmm 
9 8 Donmmmmm 
10 8 mnnmmmmmn 
ll 8 nommmnnn 
12 8 Donnmmmm 
13 7 nommmnn 
14 7 mnnnanmmn 
15 6 nmmmmm 
16 4 mnmmm 
17 3 mmm 
18 3 mmm 
19 1 n 
20 1 n 
21 -4 nmmm 
TOTAL GRAPH 
A's 11 
B's 22 
C's 29 DMMMMMMMMMMMMMMMMMMMMMMMmMmmmmn 
D's 15 nMMMMMMmmmmmmmm 
E's 6 mnommmn 
Points 7.95 nmmmmmmm 


Pupils 21 
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EXAMPLE TWO: Illustrates a comparative graph of the same roll of boys and girls, 
x’s represent boys and s’s girls. Notice that the number of boys and girls is about the same, 
but this relationship holds good for C grades only. 


INDIVIDUAL POINT GRAPH 


Boys 10 XXXXXXXXXX 
Girls 1l SSSSSSSSSSS 
Abs. 23% XXXXXXXXXXXXXXXXXXXXXXX.5 

33 SSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSS 
T 10 XXXXXXXXXX 

0 
ED 7 XXXXXXX 

2 8s 


GRADE GRAPH 


A's 3 XXX 
1l SSSSSSSSSSS 
B's 12 XXXXXXXXXXXX 
22 SSSSSSSSSSSSSSSSSSSSSS 
C's 14 XXXXXXXXXXXXXX 
15 SSSSSSSSSSSSSSS 
D's 6 XXXXXX 
9 sssssssss 
E's 1 x 
5 sssss 


The following is a grade summary sent out from the Superintendent’s office. This summary 
we analyze in two ways; first, by grades, and second, by departments. 


The graphs, I believe, speak for themselves for the clearness of the picture they present as 
compared to the figure summary. 


SEATTLE PUBLIC SCHOOLS 
HIGH SCHOOL GRADE SUMMARY 






































Semester Ending January 27, 1928 All High Schools 
| A Grades | B Grades | C Grades D Grades 
Department | No. % No. % No. % No. % 
| 
| 
MMII. occ ccc ccc ee ncce sdf] 2S | 22.3 |) S002 | 22.6 |] SOG2 | 29.1 || 2956 | 21.6 
Mathematics. . veeeeeeeeell 966 | 13.7 || 1438 | 19.7 || 1748 | 24.0 || 1528 | 20.9 
History... acces easel) Mee | 20.7 | S552 | 23.7 | Saas | 32.5 | Zisk | 21.4 
Modern Language . aerate a 632 | 15.2 Jae | 17.5 903 | 21.7 || 1004 | 24.1 
Latin. . ‘ Sia ieee 339 | 19.2 354 | 20.1 382 | 21.7 396 | 22.5 
Science. . oils 737 | 11.2 || 1416 | 21.5 || 2032 | 30.8 || 1475 | 22.3 
Commercial................ ..|| 1180 | 14.0 || 1780 | 21.2 || 2254 | 26.8 || 1543 | 18.4 
aagastrel Aste. ............ «| 475 | 14.9 || 1011 | 31.8 804 | 25.2 375 | 11.8 
Home Economics.............|| 313 | 16.2 590 | 30.6 488 | 24.2 234 | 12.1 
Arts and Crafts. . a 459 | 22.6 || 664 | 32.7 570 | 28.1 126 6.2 
Music... 562 | 32.3 ||# 596 | 34.2 340 | 19.6 114 6.5 
| —_ 
TOTALS... vo 8275 | 13.7 ||13829 | 22.8 ||16742 | 27.5 |/11882 | 19.6 
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E Grades || __ Inc. Gr. | Dropped Gr.|| Left Grades 









































i] l 
| || 
| ] Total 
| | \| 
Department || No | % No. | % || No. | % || No. | % || No. 
‘mr ote eae ; | | 
con aad | 813 | 5.9 || 242] 1.8 || 180 1.3 || 879 | 6.4 |/13703 
Mathematics..........|| 624 8.5 || 340 4.7 || 202 2.8 419 5.7 || 7295 
History. . shiek 515 5.3 193 1.9 || 148 1.5 | 511 5.1 || 9952 
Modern Language. tie, 386 9.2 || 86 2.3 i797 4.3 || 245 5.9 | 4159 
Latin.. : ren ae 140 4 27 1.5 || 47 2.7 | 78 4.4 || 1763 
ier enamnetean 370 5.6 | 133 2.0 || 129 2.0 | 307 4.6 | 6599 
Commercial..... psheagis kad 535 6.4 | 251 3.0 || 200 2.4 || 660 7.8 || 8403 
Industrial Arts........|| 109 3.4 || 122 3.8 || 44 1.3 || 249 7.8 | 3189 
Home Economics...... 70 |} 3.6 | 44 2.3 34 1.8 || 177 9.2 1930 
Arts and Crafts........ 19 9 || 51 2.5 30 .3h 5 5.5 || 2030 
ME oss <x. oe eee cel 11 6 || 14 .8 54 3.1 | 51 2.9 || 1742 
TOTALS.........|| 3592 | 5.9 || 1503 | 2.4 | 1245 | 2.0 || 3687 | 6.1 |6076s 
1] } 1] | | } 
SEATTLE PUBLIC SCHOOLS 
HIGH SCHOOL GRADE SUMMARY 
Semester Ending January 27, 1928 All High Schools 
DEPARTMENT A GRADES 
No. % 
English 1549 11.3 XXXXXXXXxxx.3 
Mathematics 996 13.7 XXXXXXXXXXXXxX.7 
History 1063 10.7 XXXXXXXxXxx.7 
Modern Language 632 15.2 XXXXXXXXXXXXXXxX.2 
Latin 339 19.2 XXXXXXXXXXXXXXXXXXX.2 
Science 737 11.2 XXXXXXXXxXxxX.2 
Commercial 1180 14.0 XXXXXXXxxxxxxx.0 
Industrial Arts 475 14.9 XXXXXXXXXXXXxXx.9 
Home Economics 313 16.2 XXXXXXXXXXXXXxXxXxX.2 
Arts and Crafts 459 22.2 XXXXXXXXXXXXXXXXXXXXxXX.2 
Music 562 32.3 XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX.3 
Average 13.7 XXXXXXXXXXXxx.7 
B Grades 
No. % 
English 3102 22.6 XXXXXXXXXXXXXXXXXXXxXxxX.6 
Mathematics 1438 19.7 XXXXXXXXXXXXXXXXXXX.7 
History 2152 21.7 XXXXXXXXXXXXXXXXXXXXX.7 
Modern Language 726 17.5 XXXXXXXXXXXXXXxXxxX.5 
Latin 354 20.1 XXXXXXXXXXXXXXXXxXxxx.1 
Science 1416 21.5 XXXXXXXXXXXXXXXXXXxXxx.5 
Commercial 1780 21.2 XXXXXXXXXXXXXXXXXXXXxX.2 
Industrial Arts 1011 31.8 XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX.B 
Home Economics 590 30.6 XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX.6 
Arts and Crafts 664 32.7 XXXXXXXXXXXXXXXXXXXXXXXXKXXXXXXX.7 
Music 596 34.2 


XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXxX.2 


Average 22.8 XXXXXXXXXXXXXXXXXXXXXX.8 
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C Grades 

No. %, 
English 3928 29.1 XXXXXXXXXXXXXXXXXXXXXXXXXXXXX.1 
Mathematics 1748 24.0 XXXXXXXXXXXXXXXXXXXXXxxx.0 
History 3239 32.5 XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX. 54 | 
Modern Language 903 21.7 XXXXXXXXXXXXXXXXXXXXX.7 
Latin 382 a..7 XXXXXXXXXXXXXXXXXXXXX.7 
Science 2033 30.8 XXXXXXXXXXXXXXXXXXXXXXXXXXXXxXxX.8 
Commercial 2254 26.8 XXXXXXXXXXXXXXXXXXXXXXXXxXX.8 
Industrial Arts 804 25.2 XXXXXXXXXXXXXXXXXXXXXXXXX.2 
Home Economics 488 24.2 XXXXXXXXXXXXXXXXXXXXXXXxX.2 
Arts and Crafts 570 28.1 XXXXXXXXXXXXXXXXXXXXXXXXxXxxxX.1 
Music 340 19.6 XXXXXXXXXXXXXXXXXxx.6 
Average 27.5 XXXXXXXXXXXXXXXXXXXXXXXXXXX.5H 


SEATTLE PUBLIC SCHOOLS 
HIGH SCHOOL GRADE SUMMARY 


Semester Ending January 27, 1928 All High Schools 
English No. y 4 
A 1549 11.3 XXXXXXXXXxx.3 
B 3102 22.6 XXXXXXXXXXXXXXXXXXXxXxXxX.6 
C 3982 29.1 XXXXXXXXXXXXXXXXXXXXXXXXXXxXxX.1 
D 2956 21.6 XXXXXXXXXXXXXXXXXxXxXxx.6 
E 813 5.9 XxXxxx.9 
Inc. 242 1.8 x.8 
Dr. 180 1.3 x.3 
L 879 6.4 Xxxxxx.4 
Mathematics 
A 996 13.7 XXXXXXXXXXXXX.7 
B 1438 19.7 XXXXXXXXXXXXXXXXXXX.7 
C 1748 24.0 XXXXXXXXXXXXXXXXXXXXxxxx.0 
D 1528 20.9 XXXXXXXXXXXXXXXXXXxXxX.9 
E 624 8.5 XXXxXxxxx.5 
Inc. 340 4.7 xxxx.7 
Dr. 202 2.8 xx.8 
L 419 §.7 XXxxx.7 
History 
A 1063 10.7 XXXXXXXxXxx.7 
B 2152 Ba. XXXXXXXXXXXXXXXXXXXxXxX.7 
C 3239 $2.5 XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXxXX.5 
D 2131 21.4 XXXXXXXXXXXXXXXXXXxXxx.4 
E 515 5.2 XXxXxx.2 
Inc. 193 1.9 z.9 
Dr. 148 1.5 x.5 
L 511 §.1 xxxxx.1 
Modern Language 
A 632 15.2 XXXXXXXXXXXXXXxX.2 
B 726 17.5 XXXXXXXXXXXXXxXxXxx.5 
C 903 a1.7 XXXXXXXXXXXXXXXXXXXxXxX.7 
D 1004 24.1 XXXXXXXXXXXXXXXXXXXXXxxx. 1 
E 386 9.2 XXXXXXXxXxX.2 
Inc. 86 2.1 zx.1 
Dr. 177 4.3 xxxx.3 
L 245 5.9 Xxxxx.9 
Latin 
A 339 19.2 XXXXXXXXXXXXXXXXXXX.2 
B 354 20.1 XXXXXXXXXXXXXXXXXxxx. 1 
C 382 an.7 XXXXXXXXXXXXXXXXXXXXX.7 
D 396 22.5 XXXXXXXXXXXXXXXXXXXXxXxX.5 
E 140 7.9 XXXXxxx.9 
Inc. 27 1.5 x.5 
Dr. 47 2.8 xx.7 
L 78 4.4 xxxx.4 
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PERCENT OF SUBJECTS FAILED 

AND DROPPED IN ROOSEVELT HIGH SCHOOL 

Semester Ending January 27, 1928 
Department ¢ Failed %, Dropped 
English 6.2 XXXXXK.2 2.0 xx|.0 
Mathematics 9.7 XXXXXKXXxX.7 3.4 xrk.4 
History 3.4 xxx.4 1.0 x.D 
Modern Language 8.7 XXXXXKXX.7 3.9 xxx.9 
Latin 8.3 XXXXxKxx.3 8.5 xxx.5 
Science 3.2 xxx.2 2.2 xx). 2 
Commercial 7.6 XXXxXxKx.6 3.9 xxx.9 
Industrial Arts 8.2 XXXXXKxx.2 5 5 
Home Economics 1.5 x.5 1.1 s, 
Arts and Crafts 3.7 xxk.7 
Music 
Average of All Depts. 3.8 Average of All Depts. 2.2 








DEPARTMENTAL GRADE ANALYSIS 
COMPARED WITH THE SCIENTIFIC NORMAL 








GRADE CHART 
COMMERCIAL DEPT. 

















1-28-27 
A Grades g 0 10 20 BO 40 
Chamberlain-16 RXXXXXXXXXKXXXXX 
Leaf -13 (000000C000/000 
Melville -16 MMMM ommMMMmmn 
Pelz -14 aaaaaadaaaaaaa 
Rowe -12 iccccccccccee 
Thompson -ll ee wei 
B Grades 
Chamberlain-36 KXXXXXXXXXKXXXXXXXXXXKRXXKXXXXXXXXXXXEX 
Leaf -20 (0000000000(0000000000 | 
Melville -23 DMMMMMMoMMMManmmmMmnmmn 
Pelz -30 aaaaaaaaaaaaaaaaaaaaaaaaaaaaaad 
Rowe -27 ccccccccccicccccccccceccecce 
Thompson -20 SSSSSSSSSSSSSSSSSSSS8 
C Grades 
Chamberlain-38 XXK NL XXH NEA AXAKAAAAAALAXTLALTTAEA 
Leaf -42 (00000000000000000000/0000000000000000000000 
Melville -32 m ! 
Pelz -37 aaaaaaaaaaaaaaaaaaadaaaaaaaaaaaaaaaaa 
Rowe -18 cccccccccciccccccce 
Thompson -40 SSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSSES 
D Grades | 
Chamberlain-12 KXXXXXXXXXKX 
Leaf -16 0000000000000000 
Melville -17 NonnMMonmeAnmmnmmm 
Pelz - 5 aaaaa 
Rowe -18 cccccccccoccccccce 
Thompson -23 SS8S8SSSSSSSSSSSSSSS88888 
E Grades 
Chamberlain- 5 KXXXX 
Leaf -13 0000000000000 
Melville -12 MonnmmMmnmmmmn 
Pelz - 6 laaaaaa 
Rowe - 9 ieccccccece 
Thompson - 7 SSSSSSS 
1O 20 B0 40 
Norm 
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COMMERCIAL DEPARTMENT GRAPH 


Grades of Nov. 9, 28 
A- E B-D| C 
No. ¢ Total 
A 112 16 - mmmmnonmminmmmn 
B 207 29 - mmnnMmmmmmMMMMmmmmmmpMMmmmmmmn 
C 239 34 DMMMMMMMMTMMMMMUMMMM|MMMMMMMammMmmmn 
D 102 15 - mmnnmmmmmmmmmmm 
E 45 6 mmmmmm 
Typing | | 
A 61 22) -  mmmmammmmmnmmnnmmmmmmpm 
B 83 30) - mmnmmmmmnnpmmmmmmnmn p|mmmMmmnm 1M 
C 98 36 nmmmmmmmmn IMMMMMMMiAMMMnm nm 
D 23 8 - mmmnmmnn | 
E 12 4 nmmm 
Bookkeeping 
A 19 16 - mmmnnmmmmmmmmmnm 
B 27 23 MMMMMMMMMMMMMMMMmnnn mm 
C 41 35 NMMMMMMMMMMMMMMMMMMnn jpmmMMMMMMm7mmmmn 
D 20 17) -) «=peMMMMMMMMMMnmn 
E ll 9 nnmmmmmmmn | 
Shorthand 
A 15 15 - mmommenmmnnnmnmn 
B 32 32 - mMMMMMMMMMMMMMMMMMMMM}MMMMMmMhMMN CI 
C 29 29) - mmmmmmmmmmmmmmmmmmmmpnmmmnnnin 
D 19 19 - mommmmmmmmmmmonmmnn 
E 5 5 mmmmm 


Arithmetic & Penmanship 


A 5 3 mmmn 

B 45 31) - = mommmmmmmmmmmnmnnnmn|>MMmmnnn)|ann 
C 44 31 - = mmmmnmmMmmmMMnmmMnnn)p>MMMMMmnn~nn 
D 34 24 DOMTMMMMMMnMMMMMMMMn jammm 

E 15 ll - momo 





Law, Geography, Office Practice 














A 12 18 - monmunmmmmpmmmmmnn 
B 20 30 - mmmmMMmMmMAMMMmMMnMM|aMMMmmmMm\on 
C 27 40 NMMMMMMMMmnmmnmmm IMMMMMMM | anmMMM/aAnmmmm 
D 6 9 - mmmmnmnnnm 
E 2 3 mmm 
Norm Dept. 
A 0 
16 ccccccccccecccce 
10 AAAAAAAAAA 
B 20 BBBBBBBBBBBBBBBBBBBB y 
29 cccccccccceccccecccccccccccce 
28 BBBBBBBBBBBBBBBBBBBBBBBBBBBB 
C 84 cccccccccccccccccccccccccccccccccc 
34 cceccceecccccccccceccccccccccccccce 
42 cocccccccccccccccccccccccccccccccccccccccc 
D 28 DDDDDDDDDDDDDDDDDDDDDDDDDDDD 
15 cccccccccccccce 
20 DDDDDDDDDDDDDDDDDDDD 
15 ccecceccececectec 
20 DDDDDDDDDDDDDDDDDDDD 
E 10 EEEEEEEEEE 
6 cccccc 


0 C Commercial 
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A-E£ B- D C 
Chamberlain 4 | 
A 13 16 -. mommmmmmnanmmmmn 
B 29 35 -  MMMManmaMAMMAMMmnaMMmMomMMMnM'nmnmnm'n 
C 30 37 nMMnnMMMnAMnMMMMMMmmmn 
D 8 10 - monn 
E 2 2 mm 
Leaf 
A 5 3 mmm 
B 45 381 - = mmmmmmmnnaMMMmMMMMMMMMnonm'nnD 
C 44 31) =) s mmmnnmnnoannanannnnThommmann ann 
D 34 24 mnnnomnmmmmnm 
E 15 11 - mmmomnnnnon 
Melville 
A 15 14) - = mmmunmmmmnammom 
B 27 25 MIoNnoAMMMAnIMMMMMMMMMM MMM 
C 27 25 - monmnmmmnimmmmmmmnmnanonn 
D 22 20 DOMNMMMMMAMMMMMMMMMM 
E 17 16 - momma 
Pelz 
A 30 19) - momen 
B 32 20 nMnMMnMMMAnMMMMmMmmmmmn 
C 44 28 - ener suse memset 
D 47 80) - = mmmmmmmnnannnmmnmnnm an 
E 5 3 mmm 
Rowe 
A 19 16 - = mmmmmmnmnnnnnnoMn 
B 27 23 NIMMMMMMaApMMMMMMMMMnMm }\mm 
C 41 35 MONMMMMMMMMMMMMMMMn pnmMMMMM \ananDn |) 
D 20 17) - mannan 
E ll 9 nommnmmnn 
Thompson 
A 30 21 - mommmnmmnnmmmmmmnmnmh 
B 39 27 MAM TMMMMMAMMMMMaAMnMn | ynM1MMM 
C 56 39 MITTIN MMAMMMMMMN ynMMMMMM | zMaMn ~nDnA 
D 119 13° - «mono 
E 0 0 
Norm Dept. 
A 0 
10 16 cccccccccaccccce 
10 AAAAAAAAAA 
B 20 BBBBBBBBBBBBBBBBBBBB 
29 ceccccceccccccccceccccccccccce 
28 BBBBBBBBBBBBBBBBBBBBBBBBBBBB 
C 34 ccoccccccccccccccccccccccccccccccce 
34 ccccccccccccccccecceccecccccccccce 
42 cccccceccccccccccccccccccccccccccccccccccc 
D 28 DDDDDDDDDDDDDDDDDDDDDDDDDDDD 
15 cccccccccccccce 
20 DDDDDDDDDDDDDDDDDDDD 
K 10 EEEEEEEEEE 
; 6 ccccce 


0 
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GRADING COMPLETED PRACTICE SETS 


by 


H. A. ANDRUSS, M. B. A. 
Department of Commerce 
State Teachers College 
Indiana, Pennsylvania 


PART III (Final Article) 


ARKING scoring, or grading com- 
pleted practice sets is the most im- 
portant phase of evaluating the results 

of bookkeeping instruction. Practice sets 
are assignments in connected bookkeeping 
routine which require more than four sessions 
or days to complete. 


Accounting principles and procedures are 
frequently presented by means of short 
problems, exercises, and questions. These 
assignments may easily be graded in the same 
way as assignments in English, History, or 
Mathematics. Their extent is limited. Such 
papers can be broken up into units, generally 
questions, operations, or definite answers 
(as found in objective point tests). 


Practice sets are the results of several days 
of the student’s labor. They are so exten- 
sive that one cannot get a perspective of the 
unit of work submitted. They cannot be 
divided into integral parts in the same man- 
ner as the shorter problems, exercises, and 
questions which precede the presentation of 
accounting principles in a definite business 
setting. One may easily miss seeing the 
forest on account of the trees. A particular 
detail may strike the eye. Then the grade 
given the whole practice set may be vitally 
affected by the detail. Yet it may be rather 
insignificant when considered in relation to 
the practice set as a whole. All mistakes 
occurring in books of account cannot be of 
equal importance. By some means they 
must be ranked in relation to one another. 


The daily assignment covers one or two 
points of new material, therefore, its im- 
portance is rather restricted. It is small in 
compass compared to the practice set, 
therefore, it can be “looked over’ and 
graded without a great deal of difficulty. 
The practice set involves the major portion 
of the accounting principles hitherto pre- 
sented and is large and bulky. It cannot be 
“looked over” and graded as one grades 
daily problem assignments for in turning 
from page to page, from journal to ledger, 
from statement to statement, the grader 
loses the perspective of the practice set as a 
unit. With this introduction explaining 
differences between ordinary daily assign- 
ments and completed practice sets with re- 
gard to relative importance in grading, the 
discussion of a method of grading completed 
practice sets follows: 


I. Grading Practice Sets During Con- 
struction 


A. Progress Grades 
B. Completion Grades 
C. Student Interest in Results 


II. Grading Completed Practice Sets 


A. Correction sheets for more than 
one practice set 

B. Correction sheet for a particular 
practice set. 

C. Construction of correction sheets 


In the preceding article, Progress Points 
for Practice Sets, a method of giving prac- 
tice sets two kinds of grades was explained. 
The first grade, given on the basis of a 
daily examination of some item in the cur- 
rent practice set assignment, is known as 
the progress grade; the second grade, given 
on the basis of appearance, arrangement, and 
accuracy of completed practice set, is the 
completion grade. It is with the comple- 
tion grade that this discussion is concerned. 
The progress grade motivates student effort 
during the construction of the practice set 
while the completion grade is an appraisal 
of the finished product. One is a daily test 
check of a few items while the other is a 
detailed analysis of every item in the practice 
set and their relation to one another. The 
progress grade keeps the student’s practice 
set moving along with the class discussion 
and the completion grade evaluates the final 
result. One rewards consistent effort and 
the other rewards effective effort. In giving 
a final grade both elements are considered. 
The method of computing completion grades 
will be discussed in detail as soon as the 
means and frequency of giving them is 
explained. 


Too often grading in bookkeeping is a 
process of raking around in the bones and 
ashes of practice set skeletons. Teacher 
advice given while the practice set is alive 
might have caused the student to realize 
some of his shortcomings so as to correct 
them. If students are to learn their errors 
and have time to correct them they must 
know these errors while the practice set 
is being constructed. Submitting prac- 
tice sets at the end of a course to be graded 
once and finally seems to be most futile and 
foolish. This is especially true where there 
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has been no method of grading the student 
while he is writing up the transactions. 
There is no opportunity for remedial teach- 
ing. Students never realize their mistakes. 
Too often they are embalmed in the com- 
pleted practice sets which are submitted at 
the close of the course. The idea, that stu- 
dents are able to follow written instructions 
with understanding, accounts for the wide- 
spread growth of correspondence courses in 
Bookkeeping and Accounting. It is true 
that one can learn something of these sub- 
jects by correspondence, but there is no 
substitute for actual classroom instruction. 


No student enjoys writing up entry after 
entry for several weeks. His interest lags. 
If practice sets requiring more than a week 
to complete are used, they should be taken 
from the student and graded at least once 
during the process of construction. Trial 
Balances can always be taken. Sometimes 
it means that pencil postings will have to be 
made to arrive at the account balances. 
These Trial Balances may then be used as 
the basis for problem material to occupy the 
interim needed by the teacher to place a 
completion grade on the practice sets. 
Another alternative is that of having one 
or more journals or ledgers submitted at one 
meeting and returning them at the following 
meeting. This is more feasible when loose- 
leaf practice sets are used. At all events at 
least once during the period of preparation, 
lengthy practice sets should be submitted for 
a complete marking. To properly evaluate 
the arrangement, appearance, and accuracy 
of a practice set when it is first submitted 
one must use a method of indicating errors 
without unduly defacing the student’s 
practice set. The results of the teacher’s 
evaluation should be put in the hands of the 
student in an understandable form. They 
should not appear in his practice set in the 
form of “red”? check marks or comments. 
Students deserve to know their errors and 
have ample time to correct them before the 
practice set is finally submitted. If corrections 
are to benefit students they must be done 
prior to the ending of the course; otherwise 
grading merely gives a relative basis for 
ranking students when one is required to 
submit grades. 


To accumulate errors and omissions 
without tmarring the practice set, several 
devices have been used. The most common 
form is a mimeographed error, check, or 
correction sheet. By checking, circling, or 
underlining certain questions or comments 
the grader can call attention to mistakes in 
appearance, arrangement, and accuracy. 
These sheets serve three purposes: first, they 
set up a standard for grading; second, they 
accumulate all mistakes so as to give a view 
of the practice set as a whole; third, stu- 
dent’s practice sets are unmarred and cor- 
rections may be made subsequently. When 
practice sets are checked by means of these 


sheets they are all graded on the same basis. 
The completion grade is based on the prac- 
tice set as a unit and not on some isolated 
detail omitted or error committed. If 
practice sets are submitted during the process 
of construction, the errors and mistakes may 
be corrected prior to the final submission. 


Correction sheet No. 1 is used in one 
of the larger University Schools of Com- 
merce. Having several practice sets in 
their accounting curriculum they must have 
a standard to put in the hands of the grader 
of practice sets. This is a matter of para- 
mount importance when the _ classroom 
teacher does not grade the practice sets. As 
this correction sheet is used for several 
practice sets it is not as adaptable as a cor- 
rection sheet made out for a particular 
practice set. One will note that it is very 
detailed in its penalties. This arises from 
the nature of the situation in which it is 
used. It is not adapted to the average high 
school teaching situation, but is worthy of 
study. 


If the teacher grades her own practice 
sets, detailed penalties are not necessary. 
While correction sheet No. 1 may seem 
very detailed many other University Schools 
of Commerce go to the other extreme and 
provide no penalties. Thus the final evalu- 
ation is left to the opinion of the grader. In 
secondary schools where the teacher is in 
closer touch with her students a briefer and 
less detailed form may be used. 


Correction sheets Nos. 2, 3,4 and 5 were 
constructed for practice sets in first and 
second year high school bookkeeping. They 
have been used several times. Each year they 
have been revised in minor details. . However, 
a space for general remarks is always neces- 
sary for comments on errors which do not 
occur frequently enough to warrant including 
them in the body of the sheet. 


An explanation of the character of errors 
indicated on correction sheet No. 2 will ex- 
plain its use. The three elements of appear- 
ance, arrangement, and accuracy are selected 
as the basis for grading. The possible points 
are penciled in and total 100. Any weighing 
may be used; however, accuracy should out- 
weigh the other elements. By underscoring 
certain books of original and final entry in the 
different sections we find that this practice 
set shows the following errors or mistakes: 


APPEARANCE: 
tual Score 12) 


1. Scrawly illegible writing in the Voucher 
Register 


(Possible Score 20—Ac- 


2. Accounts ruled free hand in the General 
Ledger 


3. Erasures in the Voucher Register 


4. Entries crossed out in the 
Journal 


General 
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CORRECTION SHEET No. 1 


ee ee a hee 5 el a ease ..Class. iad ae ale si 
Books Due. . Dail Ged taeteeh akc wd . Books Delivered... : patie 
Set. NOE Cas A a aL a ee ee ..Price List. 


The first column below shows the highest rating possible, the second the rating on your 
books as detailed in list. Sets must be re-worked if below 70%. Return this report with 
your books. 


Accuracy . NAN iC blade asin ocr SS 3 wig wis hae eg ela 
Neatness and General Appearance. . ee SRILA 
Completeness and Promptness... eRe, =a Paabigeiaies 
NT TCT §«—_ a nna 
AE SEES EE) ENE eee OT A a ee a are 
Checked items show deductions on your books: 
Accuracy: 
1. Error in amount, book original entry . Ne 
2. Error in Balance Sheet or Profit and Loss Statement not due to | Ee 
3. Error in posting (5) or trial balance. . OE GRE Hla ated loin ailnw wna iad w4ks/a en ca 
4. Error in amount of. CRO EEE AE ERT 


Neatness and General Appearance: 


I a 
6. Poor arrangement. . pif 27 5h hE 9 <> Irs +n os oe 
ae Erasure in book of original entry.. Wee ee EN eee | 
8. Erasure in book of final entry... See eee eee eee eer 
9. TC AT 
ee: )=—h ee = — 


Completeness and Promptness: 


11. —— one date (3%), explanation (3%), page (3%), amount (5%), ad- 
dress (3% 

12. Insufficient Syereten s in books of atau entry (3% to 5%) 
Omission of... ae acts .. (3% to 5%) 

13. Omitted entry in.. bitin eer 

14. Failure to close cash book (5%), purchases book @B %), sales book (3 %) 

15. Failure to close account (3%), rule off (3%), balance (3%) 

16. Failure to deliver books on time, 1, 2, 3, 4, 5, 6, 7,8 


General Ability: 
17. Incorrect closing of account (3%), balancing (3%) 
18. Incorrect closing of cash book (5%), purchases book (3%), incorrect form journal 
entry (3% to 5%) 
19. Error in preparation of business paper (3% to 5%) 
20. Error in method of keeping check book (3% to 5%) 
21. Wrong journal entry (3%), incorrect dating (2%) 








ARRANGEMENT: (Possible Score 30— 6. Footings not forwarded from page to 
Actual Score 20) page in the Voucher Register 


1. No posting summary or recapitulation 
showing the equality of debits and ACCURACY: (Possible Score 50—Actual 
credits in the Voucher Register Score 50) 


2. No year dates in the Customers Ledger 


3. Folio references do not show books and (The correct profit is shown in the practice 


page therein from which postings are set) 
made in General Journal and Cus- 
tomers Ledger GENERAL REMARKS: 
4. Accounts do not have balances brought In this space a. summary of the teacher’s 
down in General Ledger evaluation in addition to the grade will 
5. Accounts incorrectly ruled in Customers serve to help the student to see his 


Ledger chief difficulties. 
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Student’s Name... ..Julia Murphy.. 





CORRECTION SHEET No. 2 


— SE E.LlU 


Assignment Duslenadien aan Tebiucey éeemnantieins eee a eee 








APPEARANCE: (20 points) 12 


1. Careless penmanship in: 
GJ CR CD VR SJ GL CL EXL 


2. Use ruler when drawing rulings in: 
GJ CR CD VR SJ GL CL EXL 











3. Too many erasures in: 
GJ CR CD VR SJ GL CL EXL 


4. Correcting journal entries should be 
made for error—do not strike out: 
GJ CR CD VR SJ GL CL EXL 


GENERAL REMARKS: 


Footing figures in ink. 


ARRANGEMENT OR FORM: 
(30 points) 20 
1. Show posting summary in: 
GJ CR CD VR SJ 


2. Year dates or day and month dates in: 
GJ CR CD VR SJ GL CL EXL 


3. Folio references incomplete in: 
GJ CR CD VR SJ GL CL EXL 


4. Accounts incorrectly balanced in: 
GL CL EXL 


5. Accounts incorrectly ruled in: 
GL CL EXL 


6. Footings incorrectly forwarded in: 
GL CR CD VR SJ GL CL EXL 








This is a fair practice set, but more ACCURACY: (50 points) 50 

attention to details. 1. Incorrect amount in........account 
ys ) a rae 
pe ee 
ii eae oe eee chs eae 

CORRECTION SHEET No. 3 

Student’s Name.. ..Paul Yingling.... ..Date 2/7...1929 Poss. Score...100.... 

Course Designation. ... Accounting II... ....Deductions from score above........  : 

Assignment Designation. ... Completed Set—McKinsey..... Patan Bente... 206s THe 








I. General Appearance and Form: 
(40 points) 30 

1. Illegible writing 

Vv 2. Rulings carelessly done 
3. Careless figures 
4. Dates omitted 

v5. Smudgy appearance 
6. Dating form poor 


II. Books of Original Entry (30 points) 20 


1. Incomplete folio reference in: 
VR CR CD SJ SRJ GJ NRJ NPJ 


2. Show postings recapitulation or sum- 
mary in: 
VR CR CD SJ SRJ GJ NRJ NPJ 
3. Footings are incorrect in: 
VR CR CD SJ SRJ GJ NRJ NPJ 


4. Incorrect form of forwarding footings 
in: 
VR CR CD SJ SRJ GJ NRJ NPJ 
5. Footings should be forwarded from 
page to page: 
VR CR CD SJ SRJ Gj NRJ NPJ 
6. Rulings omitted or incorrectly made 





VR CR CD SJ SRJ GJ NRJ NPJ 


7. Entries omitted or incorrectly made 
in: 


VR CR CD SJ SRJ GJ NRJ NPJ 


III. Books Final Entry (30 points) 25 
1. Postings not checked in: 


10 
GL ARL STL SUBL 
2. Postings incomplete in: 
GL ARL STL SUBL 
3. Folio references incomplete in: 
GL ARL STL SUBL 
4. Balances not brought down in: 
GL ARL STL SUBL 


5. Rulings omitted in: 
GL ARL STL SUBL 


6. Rulings incorrectly made in: 
GL ARL STL SUBL 


7. Incorrect form of balancing in: 
GL ARL STL SUBL 


IV. General Remarks: 


General appearance should be 
improved. 











*Pages in records indicated. 
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No doubt many readers are acquainted 
with the practice set mentioned in correction 
sheet No. 3. The three basic grade elements 
here are: (1) general appearance and form; 
(2) books of original entry; and (3) books of 
final entry. By underscoring the books men- 
tioned the attention of the students is called 
to the particular place in which the correction 
should be made. If there are several pages toa 
journal or ledger, pages may be indicated. 
Correction sheet forms should be as compact 
as possible. They can generally be placed on 
a half sheet of 84%” by 11” paper. A de- 
tailed analysis of this correction sheet is not 
given as its comments should be fairly clear 
to the reader after studying correction sheet 
No. 2. These forms are merely suggestive 
and are not to be considered as being the 
only feasible arrangement. However, the 
general idea of cumulating practice set mis- 
takes on one sheet for the purpose of gaining 
a general perspective of the unit of material 
is the end to be attained. 


Correction sheets No. 2 and No. 3 are 
adapted to particular practice sets. They 
serve as guides in grading certain practice 
sets. Suppose staternents made from the 
practice set results are submitted. Another 
correction sheet will be needed. Correction 
sheet No. 4 will meet this need. 


By means of checking the items the stu- 
dent is notified of the mistakes made in 
statements submitted. The comments are 
brief but should be fairly clear to readers. 


For shorter first year bookkeeping sets 
involving only journal and ledger, correction 
sheet No. 5 has been constructed. 


Correction sheet No. 5 is suggestive of what 
might be done in making a correction sheet 
to be used in connection with a number of 
similar short practice sets. It requires more 
writing on the part of the grader but may 
be used for many exercises or practice sets. 


In using correction sheets with practice 
sets, students should know and understand 
in advance what they are to be graded upon. 
One alternative is to place correction sheets 
in hands of students when they begin the 
practice set. This will indicate to him the 
important points covered as well as the points 
on which he is likely to err. The construc- 
tion of correction sheets will force the teacher 
to have complete detailed knowledge of the 
practice set. It will also hold up to the 
students certain signposts during the period 
of construction. 


Another alternative is possible. After the 
method has been used several times, and is 
thoroughly understood by the students, they 
may be allowed to grade the work of their 
fellow students. Student grading is re- 
viewed by the teacher to insure its correct- 


ness. This will give the student the point 
of view of the grader. It will also serve to 
impress upon him the importance of details 
in the construction of future practice sets. 


The final grade given to a practice set 
may be computed as follows: 


Given: 


1. Practice set requiring eight class sessions 
to complete 

2. Assignments to be finished each day are as 
follows: 


Transaction No. Day of Week 
1-15* Monday 
16—26* Tuesday 
27-40* Wednesday 
41-50 Thursday 


Completion Grade Friday (Practice 


set submitted) 


51-60* Monday 
61-75 Tuesday 
76-89 Wednesday 
90-99 Thursday 
Completion Grade Friday 


3. William Crowley, a student, when checked 
daily by the teacher on some item is found 
to have completed daily assignments satis- 
factorily four times out of eight sessions. 
When submitting his practice set the first 
time his correction sheet shows a grade of 
84%, and when submitted the second time 
shows a grade of 96%. 


Calculation of Grade: 


Progress Grade: Completion Grade: 





Four out of eight First time 84% 
sessions gives a grade Second time 96% 
of 50% 

Total 180% 


Divided by 2 90% 


The final progress grade is 50% plus final 
completion grade of 90% equals 140% 
divided by 2 equals final practice set 
grade of 70%. 


Figures are used here as they will probably 
be better understood than letters. It is not 
to be inferred that this method of grading 
cannot be used in connection with letter 
grades. 


The weighting here is purely arbitrary 
and it may be varied to suit the opinion 
of the user. The idea is that students must 
be rewarded for daily effort if bookkeeping 
is to be conducted on a class basis. Daily 
checks of student progress must be made 
to insure that the students understand 
and are not merely following book illustra- 
tions blindly. Finally the practice set results 
must be examined minutely, the results ac- 
cumulated, and returned to the student prior 


*The student did not complete his daily assignment on these days. The inference is that he has 


not done independent work. + 
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to the final submitting of the practice set for 
grading. Correction sheets are merely a 
means to an end and should not be looked 
upon as an answer to all teaching difficulties. 
If used by an intelligent teacher, who is 
willing to work, they will meet a grading need. 
Their construction presupposes a firm grasp of 


the subject-matter of bookkeeping and ac- 
counting, and the ability to adapt the correc- 
tion sheet to a particular practice set. The use 
of correction sheets is rapidly growing. Their 
existence, construction, and uses should not 
be ignored by high school bookkeeping 
teachers. 


CORRECTION SHEET No. 4 
CORRECTION SHEET FOR ACCOUNTING STATEMENTS 


Student’s Name.. ..Eleanor Smedley. . 


..Date...Jan. 5. ...1929. 


Assignment Dedigintien. . Trial Balance and Statements. ‘Possible Score. .40. hei. 33 








Appearance: (5 points) 3 

. Illegible writing 

. Careless figures 

. Avoid ink-spotted papers 

Draw rulings with ruler 

Do not omit dates 

. Head statements properly 

. Key Exhibits and Schedules 

Omit a line between sections 

. Account names abbreviated unduly 


uracy: (25 points) 22 
S00 eee $ 
A + nigga Cost of 
Sales. . , 

. Depreciation i is. 
we eee ES renee 


2224 
hwW Ne 8 WKIANUAWHH 


A 


Arrangement: (10 points) 8 


v1. Deduct valuation reserves * 

. Show total inventory figure 

. Show profit on Balance Sheet 

Have separate Mfg. Statement 

. Control accounts in a Trial Balance sup- 

ported by schedules 

. Show Total Surplus figure 

. Show Dividends Declared 

. Shall we show all of a statement on one 
page for unified effect? 


OIA NAWH 


v 


General Remarks: 


More attention 
arrangement. 


to appearance and 








CORRECTION SHEET No. 5 
CORRECTION SHEET FOR BOOKKEEPING EXERCISES 


Student’s Name... ..James Devor.. 
Assignment Name or r Neuter. ; 


Scott e Co. if, 221. 


S ee 4/4/29.. 
. een. ree =| 








Appearance: (20 points) 10 


. Careless penmanship—S]J 

. Use ruler to draw lines 

Too many erasures—GL-6-16* 
Careless dating form 

Year Dates omitted—CL 

. Incomplete folio reference—GL 
. Avoid scratching out entries 


NAURWNHH 


Accuracy: (50 points) 20 


1. Incorrect amount in....Cash... 
3, The: . . 
4. Fae... 


.Notes Rec. Discounted... 


5. Your computation of....Depr. Furn.... 


6. Your adjusting entry should debit .. 


7. Your adjusting entry should credit.......... 


.account should be. . 
2. The profit figure should be $2,720.00....... 


Arrangement: (30 points)15 
1. Accounts incorrectly balanced—CL-4* 
2. Accounts incorrectly ruled 
3. Balances forwarded incorrectly—GL 
4. Write account name on blue line 
5. Balances not brought down 
6. Postings are not checked 
7. Use correcting journal entries—GL-—5* 


$1202.10—Apr. 10..... 


instead Of $3,025.00........ 0000 sccses 
.account should be debited instead of.. Notes Rec... 
..account should be credited instead of.............. 
.is wrong, it should be $215.00....... 


«I IE To is ke 00 Cowon 


i Se IN rik dcive suche dea 6 2: menos 








, 
*Pages in records indicated. 
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CURRENT NEWS * * * # jj 
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L. B. East 


On September 23 the Massey Business 
College of Houston, Texas, formally opened 
their new quarters in the Rodgers Building 
at the Corner of Capitol Avenue and Caroline 
Street. The opening was attended by several 
thousand people, many of whom were former 
pupils of the school. The new quarters are 
ideally situated. There are 15,000 ft. of 
floor space, every room having an outside 
exposure. The rooms are exceptionally well 
lighted and ventilated. 

The school was founded by Richard W. 
Massey in 1900. On Friday, August 13, 1914, 
L. B. East accepted a position as Principal 
of the Commercial Department. After 
teaching bookkeeping for six months, he was 


MASSEY’S 
BUSINESS COLLEGE 
MOVES INTO NEW QUARTERS 
IN HOUSTON 





Angelina M. Suhr 


made Vice-President and Manager of the 
school, which position he held until June of 
this year when he purchased the school from 
Mr. Massey. 

Miss Angelina M. Suhr graduated from 
the school in 1916. After graduating she 
accepted a business position but later re- 
turned to the school as a teacher. In 1920 
she became private secretary to Mr. East. 
She now holds the position of Secretary- 
Treasurer of the school. 

This school boasts a larger attendance 
this fall than usual and from all indications 
the school is destined to continue to grow 
under the efficient direction of those con- 
cerned with the management. 














Massey Business College, Houston, Texas 
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THIRTY-SECOND ANNUAL CONVENTION 
OF THE 


NATIONAL COMMERCIAL TEACHERS’ 
FEDERATION 


The thirty-second annual convention ot 
the National Commercial Teachers’ Federa- 
tion will be held December 26, 27, 28, 1929, 
in the Stevens Hotel, Chicago, Illinois. This 
convention promises to be one of the best, 
if not the best, the Federation has ever held. 
Annually the attendance grows larger and 
the membership increases. The same growth 
is anticipated for this coming convention. 
Every live commercial teacher is undoubtedly 
looking forward to this great gathering of 
leaders: in commercial education. 


The programs for the general and sectional 
meetings are in the making. Reports from 
the presidents of the departments and chair- 
men of the round tables indicate we are to 
hear discussed the most recent educational 
theory and procedure. You will not want to 
miss these sectional meetings. From them 
the teacher obtains real classroom and general 
educational inspiration. Opportunity will be 
extended for the discussion of the papers 
presented in these meetings. You know 
that always “‘a meeting is a good one when 
you take part’’. 


The general program is under the direction 
of Mr. Henry J Holm, Principal of the 
Gregg School, Chicago, who is chairman of 
the local arrangements committee. Mr. 
Holm has acted as chairman of this committee 
on two other occasions for the annual con- 
ventions and you are assured of the very 
best for the general meetings, both educa- 
tionally and socially. 


The first meeting of the convention is to be 
held Thursday evening, December 26, and 
is to be an informal reception and dance. 


The last meeting is to be held Saturday 
night and is to be the annual banquet. Two 
full days are to be devoted to educational 
programs. It is suggested that you plan to 
remain for sight-seeing or a day’s entertain- 
ment in Chicago on Sunday following the 
convention. 


Our headquarters are to be The Stevens, 
the World’s Greatest Hotel. Conceived as 
the greatest hotel of all time, and built at a 
cost of nearly thirty million dollars, The 
Stevens is a magnificent realization of an 
ideal—an inspiration and a challenge to the 
caravanseries of the world. Bring with you 
to The Stevens no preconceived idea of a 
hotel. It is probably very different from all 
your imaginings. There is really nothing 
else like it with which to make comparison, 
not in size alone, but in character and tone, 
and a certain intimacy that defies anaylsis. 
All possible needs and demands of guests 
will be satisfied with precision and courtesy. 


We are again to have the privilege of 
reduced railroad rates equaling full fare 
going and one-half fare returning over the 
same route. To secure this privilege at 
least 150 of the members must travel by 
rail and present convention certificates from 
their local agents. Be sure to ask for this 
certificate upon buying your ticket. Secure 
this certificate from your local agent when 
buying your going ticket, even though you 
plan to return by other means or by way of 
another route. Present these certificates to 
the secretary upon your arrival at the con- 
vention. 

Membership in the National Commercial 
Teachers’ Federation marks the distinction 
between the commercial teacher who is 
alive and the one who is not.. A certificate 
of membership in this organization will be 
sufficient evidence to convince the world that 
you are alive and progressive. Federation 
Notes, the journal of the National Commer- 
cial Teachers’ Federation alone will return 
value received for your membership dues of 
$2.00. In the very near future through the 
courtesy of our loyal supporters, the publish- 
ing companies, application blanks for mem- 
bership will be distributed. If you do not 
receive one of these blanks just send check 
giving your mailing address to the General 
Secretary, C. M. Yoder, State Teachers 
College, Whitewater, Wisconsin. Upon re- 
ceipt of your dues a certificate of member- 
ship will be mailed you and your name 
placed on the mailing list to receive Federa- 
tion Notes. 

eee 

Charles J. Williamson, who came from 
the Stockton High School, Stockton, Cali- 
fornia, a few years ago to the Part-time 
High School in San Francisco, has been 
transferred to the commercial department 
of the new Balboa High School, San Fran- 
cisco. 

Ex 

Mildred Anderson, who was at Angels 
Camp, California, High School, is in charge 
of the commercial work at the Amador Joint 
Union High School, Pleasanton, California. 


CORRECTION 


A news item appeared in the September 
issue in which it was stated that Dudley 
Musson, .a student of the Spencerian Com- 
mercial School, Louisville, Kentucky, had 
won first place in the State Typing Contest 
with a score of 47.7 words per minute net. 
This was the team score. Mr. Musson’s 
individual score was 60.6 words per minute 
net. 
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Illustrations that Illustrate 


Are Outstanding Features of 


20th Century Bookkeeping 


and Accounting 


The sixteenth edition of this text contains: 


220 Colored Illustrations of Entries 
228 Black and White Illustrations of Entries 
56 Colored Illustrations of Business Papers. 


Every principle is thoroughly illustrated, and the illus- 
trations are clear and attractive in appearance. More- 
over, unusual care has been taken in arranging the 
illustrations so that they are in proper relation 
to one another and to the text matter. There 
is no unnecessary turning of pages to find 
accompanying illustrations, and _ students 
may see at a glance an actual applica- 
tion of every principle discussed. We 
“\ invite a comparison of the ‘illustra- 
“\ tions in this text with those in ( 
any other bookkeeping texton / ee. 
the market. 


SOUTH-WESTERN 
PUBLISHING CO. 
















SAN FRANCISCO 


CHICAGO, 
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SOUTHERN COMMERCIAL 
TEACHERS’ ASSOCIATION 
TO MEET IN CHATTANOOGA 


The 


Southern 


Commercial Teachers’ 
Association will hold 
its annual meeting at 
Chattanooga, Tennes- 
see, November 29 and 
30. The Read House 
will be the convention 
headquarters. A pro- 
gram of unusual in- 
terest has been ar- 
ranged. There will be 
the usual general meet- 
tings and departmental 
meetings for high 
school and private 
commercial school 
teachers. The local 
Ra ey aol committee, headed by 
Commercial Teachers’ C. W. Edmondson of 
Association the Edmondson School 
of Business Chattanooga, has arranged for 
sight-seeing trips around Chattanooga. There 
will be a banquet at the Read House, Friday 
evening, November 29. 


The railroads have granted reduced rates 
on the certificate plan for members attending 
the convention. Under this plan, it is neces- 
sary to obtain a certificate at the time of 
purchasing a ticket to the convention. This 
certificate will entitle members to purchase 
a return trip ticket over the same route at 
one-half the usual fare. 


Among the speakers scheduled to appear 
on the program are the following: 


J. H. Shields, Duke University, Durham, 
North Carolina. 





Dr. Frances Moon Butts, McKinley High 
School, Washington, D. C. 

Dr. J. E. Bathurst, Birmingham-Southern 
College, Birmingham, Ala. Dr. Bathurst 
is also Consulting Statistician for the 
Bureau of Personnel Administration, 
Washington, D. C. 

V. E. Jernigan, Smithdeal Business College, 
Richmond, Va. 

Alice V. Wylie, Office Training School, 
Memphis, Tenn. 

Chas. G. Reigner, Baltimore, Md. 

W. W. Renshaw, New York City. 

J. F. Sherwood, University of Cincinnati, 
Cincinnati, Ohio. 

The National Association of Accredited 
Commercial Schools for Region No. 5, com- 
prising the States of Alabama, Florida, 
Georgia, Kentucky, Mississippi and Ten- 
nessee, will be held concurrently with the 
meeting of the Southern Commercial Teach- 
ers’ Association. The program will be ar- 
ranged so that the members of the Accred- 
ited Schools Association will be able to 
attend both meetings. ‘ 


FERRIS INSTITUTE 
DEDICATES NEW ALUMNI BUILDING 


The new Ferris Alumni Memorial Building 
recently turned over to Ferris Institute at 
Big Rapids was constructed at a cost of 
about $120,000, which amount was raised 
by subscription among alumni, friends and 
citizens of Big Rapids. The building is of 
cut stone and brick construction. The depart- 
ments housed in this building are art, music, 
physics, biology, advanced English and a 
gymnasium seating about 1,000 at games. 
The building was dedicated October 19, 
which was the annual homecoming day for 
former students and their friends. 





ee 
See 
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Ferris Institute 


Alumni Building 
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TEACHING COMMERCIAL SUBJECTS 
IN A MISSION SCHOOL. 


It is believed that the readers of “The 
Balance Sheet” will enjoy reading the fol- 
lowing letter received from Miss Katherine 
St. Clair, who is a commercial teacher in the 
American Mission School located at Alex- 
andria, Egypt: 

“For seventeen years I have taught book- 
keeping in the American Mission Commercial 
School of Alexandria. The school was 
opened two years previous to my arrival. 
My first year the enrollment was fifteen. 
Last year we had 103 enrolled and thirty 
applicants were refused because of lack of 
seating space as well as teaching force. The 
student body is made up of many nationali- 
ties; Egyptians, Syrians, Jews, Italians, 
Armenians, Greeks, Austrians, and there 
have been a few Russians. Among these 
nationalities there are many religious bodies 
represented. The course is all in English— 
making the school unique in this land. The 
majority of the students take three years. 
The first year is devoted largely to the learn- 
ing of English—not a perfect knowledge of 
course, but enough to be able to undertake 
the mastery of the commercial subjects in 
the next two years which include Shorthand, 
Bookkeeping, Commercial Geography, Com- 
mercial Law, English Grammar, Business 
English, Spelling, Commercial Arithmetic 
and Bible. Many of our students do not 
know one word of English when they enter, 
but because it is a commercial school, and to 
satisfy them that the work is really serious, 
and different, bookkeeping is begun at once. 

“I have been greatly interested in the 
various articles on the methods of “The 
Approach to Bookkeeping’. In the first 
class I devote the first semester, three and 
one-half months, to learning the terms used. 
The lessons are really English but the vocab- 
ulary used is that of a bookkeeper. Beginning 
with January I begin to lay the foundation 
for real keeping of accounts. I have used the 
Journal method of approach. When I read 
an article in ‘“‘The Balance Sheet’’ on the 
Ledger method I resolved to try it out the 
following year. However, at the end of one 
month I went back to the Journal method. 
Last year again I tried the Ledger method 
and persevered for the first semester. But I 
am now convinced that the Journal method 
is easier for these students whose work is all 
done in a foreign language. The Balance 
Sheet approach method I have not dared to 
try. I asked my graduates of last year’s 
class the question, ‘Now that you understand 
the making of Balance Sheets, do you think 
you would have grasped the principles if I 
had begun with the Statement?’ The best 
student in the class answered emphatically, 
‘Never’. 

“In the finishing class I use, a greater part 
of the year, the 20th Century text book. My 


students work out all the difficult exercises. 
I use this book also in the second class for 
students who are repeating the year’s work. 
I should like to say that the 20th Century is 
lookgd upon by our graduates, and many of 
their friends as well, as an encyclopedia. 

“Our graduates usually find employment 
without any difficulty especially as stenog- 
raphers and typists. Many of them are very 
fine touch operators and as stenographers 
are superior to those from any other school 
in Egypt. I do not mean they are better 
than one whose mother tongue is English, 
but there are few in this class training here. 
We had one a few years ago and our American 
Consul took him six months before the end 
of the year and gave him time off to come 
into class for his bookkeeping and commercial 
law. At one tirne last year more than thirty 
of our students were employed by one Amer- 
ican Company in Alexandria. Only a small 
minority find work as accountants. This is 
due, I believe, to the fact that the business 
men are not expecting to find a really capable 
home-trained man. However, when our 
graduates find such a post they usually make 
good. Ten are in the Bank Misr, the only 
Egyptian bank operating in Egypt. In 
European banks here, the work for the rank 
and file of the accounting department is doled 
out on colored papers; one color meaning 
debit, another credit. A few years ago a 
very capable graduate from our school went 
into such a place and in eight months his 
parents had to take him to Europe for 
nerves. Now he has a job as bookkeeper 
and stenographer and is doing well. When 
a business man will really try out our students 
in bookkeeping they are surprised at what 
they can do. 

“Perhaps I should say, our commercial 
school is for young men only. As yet we 
have not come to co-educational institutions 
in Egypt. .Ten years ago there was n6 
demand for feminine office workers. Times 
are changing, however, and we have many 
applicants of the gentler sex.”’ 

ORK 


J. MURRAY HILL 
ELECTED GOVERNOR 


J. Murray Hill, Vice-President of the 
Bowling Green Business University, Bowling 
Green, Kentucky, was recently elected Dis- 
trict Governor of the Rotarians. There are 
fifty clubs located in the eighteen districts 
over which Mr. Hill will have supervision. 

Charles Jenney, who for many years 
has been in charge of the Kelsey-Jenney 
Commercial College at San Diego, recently 
disposed of his interest to the Hollywood 
Secretarial School and is opening a high-class 
school at El Centro, California, known as 
the Imperial Valley Business College. 
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“POSTINGS” 


The following is quoted from the October 
issue of “Postings”, a publication which is 
issued from time to time by the Division of 
Commercial Education, Los Angeles Public 
Schools: 


“We have in our office an ample supply of 
the first eight revised Carlson bookkeeping 
tests. The tests are supposed to be given at 
the intervals stated on pages 10 and 11 of the 
teacher’s manual, except that up to the 
present time there are only eight tests— 
Number 8 coming after Chapter 29. 


“In order to establish a city median, all 
bookkeeping teachers should give the tests. 
In reporting results to this office (page 3 of 
the teacher’s direction sheet may be used 
for this purpose) it is not necessary that a 
teacher sign his name or the name of his 
school. These tests are in no sense a check 
on the teachers. 


“The heads and chairmen of commercial 
departments (where schools have them—in 
other cases the principals) have been asked 
to be responsible for giving these tests in 
their schools and reporting results to the 
Commercial Education office.” 


Mr. A. E. Bullock is the Supervisor of 
Commercial Education in Los Angeles and it 
is assumed that he is responsible for the 
publication of such an interesting periodical 
as “Postings”. In the first issue, it was 
stated that one of the chief objectives of the 
publication was to “keep all commercial 
teachers in touch with all phases of com- 
mercial education in Los Angeles and to 
eliminate many special bulletins, which 
during the past year or two have been perhaps 
too numerous”. ‘Postings’ is a very inter- 
esting publication and it will unquestionably 
serve a useful purpose. 


CK 


AN UNUSUAL LETTER 


The following letter was mailed August 19 
by the Santa Rosa Business College, Santa 
Rosa, California. Mr. J. S. Sweet, the Presi- 
dent and Founder of the school, is one of the 
successful business school men of the Pacific 
Coast and doubtless many of the readers of 
“The Balance Sheet” know him. 

My dear Friend: 

Longfellow could take a worthless piece 
of paper and write a poem on it worth $50,000. 

THAT’S GENIUS. 


A mechanic can take material worth $50 
and make it into watch springs worth $1,000. 

THAT’S SKILL. 

There’s a man in Paris who can take fifty 
cents worth of canvas, paint a picture on it 
and make it worth $1,000 

THAT’S ART. 

There are some men who can write a few 
words on a piece of paper and make it worth 
$1,000,000. 

THAT’S CAPITAL. 


A merchant can take an article costing 
$1.00 and sell it for $1.50. 

THAT’S BUSINESS. 

Thousands of young men and young 
women have been trained for business in the 
Santa Rosa Business College. 

THAT’S COMMON SENSE. 

Nearly all of our graduates are advancing 
in their special lines of work. 

THAT’S SUCCESS. 

The writer could draw a- check for 
$1,000,000. It would not be worth a cent. 

THAT’S TOUGH. 

The fall term of the Santa Rosa Business 
College opens on Monday, September 2. 

THAT’S OPPORTUNITY. 

I hope you will be with us. 

Cordially yours, 


KK 


COMMERCIAL EDUCATION 
ASSOCIATION OF WESTERN 
PENNSYLVANIA HAS GALA DAY 


Seldom does one have the opportunity of 
attending such a combined association 
meeting-luncheon, as that prepared by the 
Commercial Education Association of West- 
ern Pennsylvania at Pittsburgh, Pa., on 
October 19. 

At the morning session, Dr. H. C. Link, 
Personnel Department of Gimbel Brothers’ 
Department Store, and Dean L. K. Manley, 
School of Business Administration, Uni- 
versity of Pittsburgh, gave talks that were 
exceedingly interesting and profitable to the 
group assembled. Upon adjournment, there 
followed a luncheon that will long be remem- 
bered by the 175 commercial teachers in the 
group. Three-minute talks were made by 
presidents and deans of local colleges and 
universities, and by the adrninistrators of the 
Pittsburgh Schools. One of the most pleas- 
ant features of the luncheon program was the 
presentation of a life-membership in the Na- 
tional Education Association by the com- 
mercial teachers of the Pittsburgh Schools to 
Education, Pittsburgh. The Peabody High 
School Orchestra furnished the music. Stunts 
were well prepared by the chairman of 
the luncheon, Mr. A. E. Cole, Langley 
High School, Pittsburgh, and added much to 
the genial atmosphere of the meeting. To 
say that all enjoyed the mental, physical, and 
moral diversions would be putting it mildly. 
Mr. C. H. Longenecker, the retiring presi- 
dent of the Association, and his staff, are to 
be congratulated upon the success of the day. 

New officers elected for the coming year 
are: President, Miss Edith Winchester of 
The Margaret Morrison School of Carnegie 
Institute; First Vice-President, Mr. Fred. 
Glaser of South Hills High School, Pitts- 
burgh; Second Vice-President, Mr. G. G. 
Hill, Director of Commercial Department, 
State Teachers’ College, Indiana, Pa.; Sec- 
retary, Miss Emma C. Schremp of Westing- 
house High School, Pittsburgh; Treasure;, 
Mr. A. E. Cole, Langley High School, Pitts- 
burgh. 
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Roll of 


CERTIFICATES 


Margaret Carlson, Edna _ Shober, 
Thora Koland, Wilfred Gjertson, High 
School, Sandstone, Minn.; Ethel 
Heikkinen, Helen Heino, Olga Kinden, 
Hulda Lindholm, Kathryn Wiking, Doris 
Pfeirer, Charles Mattinen, Ailie Hyttin- 
en, Olaf Eknes, Einer Eknes, Mary 
Maslowski,. High School, Cloquet, 
Minn.; Lola Godtrey, James Gray, 
Carrie Marshall, Marshall Johnson, 
Bessie Nock, Catherine Pusey, Lillian 
Pusey, Iva Tull, Nellie Hearthway, High 
School, Snow Hill, Md. 

Marie Fitzhenry, Dorothy Wyss, 
Jennie Mae Barnes, Leone Goulet, 
Carroll Hanson, Haldis Morken, Doro- 
thy Mickerson, Grace Remington, Neil 
Goodwin, Edwin Olson, Nellie Com- 
stock, Hilma Josephson, Violet Lager, 
Hilda Purra, Ray Bender, Aili Wisuri, 
Esther Erickson, Mae LeClair, Adelaide 
Phillips, Gladys Ranger, Elmer Sund- 
quist, Doris Seaberg, Margaret Adrain, 
Irene Berendts, John Kantola, Mike 
Njegovan, Francis Robbins, Anthony 
Scalise, Everett Shepan, Mike Skurich, 
Frank Kerze, Joe Mazitelli, High 
School, Coleraine, Minn. 

Wesley Sherman, Harold Rose, John 
Creighton, Leonard Frantz, Charles 
Steele, Robert Holland, Ward Quigg, 
Alma Radike, Virginia Roehl, Grace 
Rano, Gertrude Carleton, Eleanor Whit- 
mer, Alice Kerkhoff, Hazel Kerkhof, 
Ethel Barthel, Dorothy Karpp, Isabella 
Miller, Arlene Long, Elizabeth Smith, 
Nellie Frantz, Anna Howe, Vera Quigg, 
Edna Hunt, Nellie Stevens, Evelyn 
Bourbonnair, Alice Downey, Arlene 
Willis, Aileen Wellman, Donella Henry, 
Marie Armstrong, Port Huron Busi- 
ness University, Port Huron, Mich. 

Alice Virginia Barnhouse, Margaret 
Irene Bell, Pauline Jeanette Hankey, 
Helen Catherine Markoe, E. Valerie 
Mercer, Charlotte C. Miller, Geraldine 
Belle Minker, Celeste S. Myers, Maggie 
M. Pearl, Gertrude C. Roelke, Ruth L. 
Schaffer, Helen M. Stewart, Ada M. 
Strine, Annabelle Elizabeth Trout, Elsie 
May Wiles, Kenneth W. Brown, Clar- 
ence Lease Bussard, Jacob E. Engel- 
brecht, Austin F. Foland, Carroll P. 


The names and addresses of pupils who are awarded gold 
ficiency for satisfactory work in the completion of ‘‘20th 





Hickman, James Harold Hooper, H. 
Oland Howard, Geo. Thomas James, A. 
Robert Moss, Ralph M. Null, Richard 
C. Null, George W. Ogle, W. Elwood 
O’Hara, Pascal H. Renn, A. Francis 
Strube, Edward N. Wachter, William 
David Stiteley, Ruth I. Conard, Ruth K. 
Cronise, Nellie R. Easterday, Eloise C. 
Edmonds, Edna Frances Foster, Ruth E. 
Lease, Mary Louise Lochner, Edna C. 
Rickerds, Louise M. Staley, Elizabeth R. 
Storm, Dorothea M. Summers, Helen 
Z. Witter, John William Bowers, William 
Edward Boyer, Leo H. Colliflower, 
William J. Davis, James M. Dronen- 


burg, Herbert R. Ejiker, Robert C. 
Harrington, William Henry Horman, 
Harry C. Kemp, George Thomas 


Schroeder, Carlos C. Specht, Franklin 
Lewis Specht, George W. Kline, High 
School, Frederick, Md. 


Jeanne Huob, Olive Pandry, Mar- 
guerite Bouthot, Marie Anne Doyon, 
Murielle Paquin, Therese Pare, Simone 
Boivin, Marcella Morin, Lucille Sheve- 
nell, Juliette Des WRoberts, Juliette 
Bellefeuille, Claire Bellefeuille, Laurette 
Beauchemin, Cecile Godbouh, Irene 
Orel, Alice Lessard, Claire Rochefort, 
Emile Poisson, Rene Langelier, Renald 
Bedard, Albert Cabana, George La- 
moureux, Robert Barras, St. Joseph’s 
School, Biddeford, Me. 


Bennie Andrews, Benson Brister, 
Willard Brown, Willie Brennon, Clitton 
Furlow, Lloyd Guy, J. D. Gilbert, Hilton 
Johnson, Margaret Petty, Free Randow, 
Harry St. John, Revelle Smith, Lorenzo 
Smith, W. D. Stovall, Otto Scogin, 
Frank Wimberly, High School, Mon- 
roe, La.; Felicia Babin, Ruby Boud- 


reaux, Clayton Callahan, Bernice 
Crochet, Fred Daigle, Rhea Doiron, 
Myrtle Duplantis, Roberta Gaidry, 


Robert Giroir, Roy Guillot, Amalie 
Pellegrin, Easton Pellegrin, Elden Pelle- 
grin, Thelma Picou, Olga Pitre, T. P. 
Prejean, Vivian Theriot, Joseph Valure, 
Irvin Vice, Lucille Watkins, Rosadelle 
Dumez, Della Alleman, Minnie Alleman, 
James Millet, Eugene Millet, Earl 
Nelson, Mildred Wallace, Estelle Lapey- 
rousse, Leonard Hebert, Edward Theriot, 
High School, Houma, La. 


ins or certificates of pro- 
entury Bookkeeping and 


Accounting,’’ or McKinsey’s Bookkeeping and Accounting, are published in ‘‘The Balance 
Sheet’? monthly. 
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Zelda Ades, Ellsworth Allen, Ruth 
Allen, Nellie Arrasmith, Burneil E. 
Coughenower, Willa Dean Curtis, Grace 
Eppert, Carol Hultien, Austin E. Mc- 
Call, Loren Mondt, Charles William 
Mueller, Florence Spong, Lois Zenor, 
Jr.-Sr. High School, Boone, Iowa; 
Emil Aulenbacher, Pauline Berger, Leon 
Blessinger, Arvin Breedinbaugh, Mar- 
jory Deeschle, Lillian Eckstein, Lillian 
Fehriback, Ardella Herbig, Dorotha 
Huther, Mary K. Melchoir, Wendolin 
Opel, Lucile Pfeffer, Mary A. Schnaus, 
Marcella Swartzmiller, Neil Wineinger, 
High School, Jasper, Ind.; Nellie 
Hall, Myna McCollom, Ethel Lindholm, 
Laura Nachazel, Louise Hagge, Louise 
Jipp, Louise Junck, Irene Peters, High 
School, Ogden, Iowa. 

Elma Allegree, Jack Brooks, Paul 
Burton, Osborne Chastain, Lawrence 
Day, Holland Elgin, Berenice Elliot, 
Edward Henry, Robert Holoday, Gwen- 
dolyn Isom, Stella Krutsinger, Margaret 
Laughlin, Mina Logan, Robert McNeely, 
Myrtle Naughle, Marvin Pierce, Roberta 
Sanders, Edward Taylor, Elwood Todd, 
Scott Wycoff, High School, Mitchell, 
Ind. 

Grace Baker, Sylvester Buck, Walter 
Christensen, Edith Burling, Mary 
Covey, James Dougan, Virgil Jensen, 
Althea Lake, Ida Lane, Madeline Lane, 
Marjorie Parker, Marie Timm, Keith 
Peck, Rosalia Kemnitz, Dorothy Elliot, 
Alice Butler, Louise Brenneisen, Doro- 
thy Lukow, Ella Petersen, Alice Offer- 
man, High School, Chebanse, IIl.; 
Alex Hoblit, June B. Crandall, Evelyn 
Kurtz, Clarence Luther, Merlin Rogers, 
Omah Hooten, Eldon Houghton, Com- 
munity High School, Atlanta, Il. 

Edna Mae Baird, Ada Jane Carter, 
Elizabeth Stubblefield, Beulah Thomas, 
Thomas Barger, Jr., Virginia Orendorff, 
Esther Ropp, John Koen, Eleanor White- 
house, Gayle Daudy, State Normal 
University, Normal, II. 


James McCoy, Ralph Bamfield, Elda 
Hanlin, Elvisdean Porter, Elizabeth 
Alderman, Audrey Campbell, Mildred 
Shaad, Floyd Bamfield, Marjorie Cun- 
ningham, Kent Bachelor, Richard Cho- 
guill, Della Miller, High School, 
Stockport, Ohio; Bessie G. Williams, 
Simonne Roy, Ruth Mitchell, Ethel 
Davey, Deborah Field, Eunice Walkden, 
Catherine Riordan, Edna Jewett, Doro- 
thy M. Sweet, Elizabeth D. Hadley, 
William J. Hadley, Katherine Daley, 
Ruth Ball, Beverly Evening School, 
Beverly, Mass.; Bernard Bopp, Leroy 
Baumstark, Jean Coleman, Ray Flauaus, 
John Jackson, Leo Leight, Francis May, 


Justin Meyer, Herbert Bushu, Lawrence 
Ryan, Carl Sander, Kenneth Senkisky, 
James Swift, Arthur Vohsen, Chamin- 
ade College, Clayton, Mo. 


GOLD PINS 


Arthur Rydene, Charlotte Van Horn, 
Louis Ballas, Regina Perlowski, Emily 
Muller, Anna Thompson, Elvera Capobi- 
anco, Phillip Smith, High School, Mil- 
ford, Conn.; Leon Batten, Alberta 
Borchers, Malcolm Creamer, Wilson 
Garrison, Lora Trout, Ellsworth Griner, 
Clarence Johnson, May Kane, Alvin 
Loper, Albert Mixner, Sarah Narrow, 
George Nitshe, Fred Sharp, Robert 
Sloan, High School, Bridgeton, N. J. 

Alice Seeley, Devere Miner, Ina Mad- 
sen, Ethel Anderson, Ceva Norman, Illa 
Larsen, Zane Nelson, Margaret Bunnel, 
Marjorie Jones, Newton Donaldson, 
Rodaney Brough, Irma Peterson, Pearl 
Hafen, Clyde Stewart, Lovina Brown, 
High School, North Sanpete, Utah; 
Robert Engelbach, Ellen Hill, Dorothy 
Jenkins, Mary McCourt, George Lane, 
High School, Butte, Mont.; Virginia 
Hazen, High School, Ryderwood, 
Wash.; Lena Crawley, High School, 
Teton City, Idaho; Elsie Jones, Mar- 
guerite Peterick, High School, Wil- 
lows, Calif.; Anna Noone, Catherine 
Fraher, Mary Shanahan, Noella Wright, 
St. Mary’s High School, Lynn, Mass. 


CERTIFICATES AND GOLD PINS 


Katherine Smith, Helen Gormley, 
Rowena Struble, Catherine Mabey, Rita 
Roach, Kathleen O’Dea, Frances Grab- 
oski, Fred Noll, Joseph Van Order, Ray- 
mond Shenise, Robert Berry, Virginia 
Wickham, Matthew Spring, St. An- 
thony’s School, Butler, N. J.; Albert 
Bullock, Raymond Chytrous, John Fur- 
ness, Granger Stohn, Ruth Arnold, 
Edith Balka, Joan Brinton, Irma Cohen, 
Yetta Friedman, Joy Goodsell, Bertha 
Hawke, Leila Kimball, Lois McDaniel, 
Elna Walton, Edna Fetherston, East 
High School, Salt Lake City, Utah. 


Kathryn Erickson, Margaret Geach, 
Edward J. Harrington, High School, 
Butte, Mont.; Grace Bradford, High 
School, Snow Hill, Md.; Joseph 
Besser, Margaret Lally, Anna Hassel- 
berger, Carl Hauck, Edward Winkler, 
Johanna Knops, Caroline Nestler, Jo- 
sephine Vanecek, Holy Trinity School, 
Passaic, N. J.; Rita Wells, Kathryn 
Dehler, Edna Vonderheid, Alice Thie- 
man, Anna Guntel, Academy of the 
a te Conception, Ferdinand, 
nd. 
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CONVENTION CALENDAR 














Eastern Commercial Teachers’ Association .. . 
Florida Education Association............... 
Georgia Education Association.............. 
Idaho Education Association................ 


Kentucky Education Association. ........... 


Louisiana Teachers Association........... 


Michigan Schoolmasters Club. .............. 
Missouri State Teachers Association....... 
National Commercial Teachers Federation... . 


New Jersey State Teachers Association... .... 


National Education Asscciation 


(Superintendence Division). .............. 
Ohio Education Association................. 
Oklahoma Education Association. ........... 


Oregon State Teachers Association........... 


Pennsylvania State Education Association 
a 


Reef a 
ig Se a ko 25 Cava ae 
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South Dakota Education Association 


Southern Commercial Teachers Association. .. 
Texas State Teachers Association............ 
Virginia Education Association............. 


Inland Empire Association.................. 








New York City... 
Pensacola........ 


ree 


Boise... 


Louisville........ 
Alexandria........ 
Ann Arbor...... 
Me, TAB. 2. 65 ces 
ee ee 


Atlantic City..... 


Atlantic City..... 
Columbus........ 
Oklahoma City.. .. 
| 
Newcastle. ....... 
Bloomsburg.... .. 
Philadelphia. ..... 
Lencaster........ 
map City. ...... 
Chattanooga...... 
RNG 500 3 es. oa 


Richmond........ 


Spokane, Wash.... 


Name of Association Place Date of Meeting 

Arizona State Teachers Association...........| Phoenix..........| November 26, 27, 1929 

Flagstaff... ......| November 26, 27, 1929 

Safford...........| November 26, 27, 1929 

pen Education Association.............| Little Rock. ......}| November 14-16, 1929 
Calitornia Teachers Association 

Southern Gection. .......................| OS Amgeles...... December 16-20, 1929 

Central Section.........................| Fresno. ..........| November 25-29, 1929 

a fo MM 

Delaware Teachers Association..............| Milford..........| November 15, 16, 1929 


April 17-19, 1930 
November 29, 30, 1929 
April 17-19, 1930 
December 27, 28, 1929 
April 16-19, 1930 
November 21-23, 1929 
April 1, 1930 
November 13-16, 1929 
December 26-28, 1929 
November 10-12, 1929 


February 4-8, 1930 
December 26-28, 1929 
February 6-8, 1930 
December 26-28, 1929 
December 26, 27, 1929 
March 7, 8, 1930 

April 2-5, 1930 

April 11, 12, 1930 
November 24-27, 1929 
November 29, 30, 1929 
November 28-30, 1929 
November 27-29, 1929 
April 9-11, 1930 
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CONTROL OF THE KEYBOARD 
DEFINITELY PLANNED IN 
20TH CENTURY TOUCH 
TYPEWRITING 








A definite lesson plan has been worked out through 
numerous experiments by the authors for teach- 
ing the control ofthe keyboard. Each lesson 
is so arranged as to include: (1) a review 
drill, (2) an exercise made up of words, 
phrases, or sentences, (3) an illustration 
showing new controls, and (4) a location 
drill. Beginning with Lesson 9,'a 
supplementary drill is provided 
after each fifth lesson. 





The 20TH CENTURY TOUCH TYPEWRITING 
lesson plan has been approved by leading educators 
and psychologists. Let us know the length of your 
typewriting course, and we will send you a copy 


of our text. 
Gra 


SOUTH-WESTERN PUBLISHING CO. 


Cincinnati New York Chicago San Francisco 
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THE LAST ORDER 


Housewife—(calling her grocer)—‘‘And, 
what’s more, the next order you get from me 
will be the last I’ll ever give you.” 

Voice on Wire—“‘It probably will, madam 
—you are talking to an undertaker.” 


KK 


AMAZED BY VOLUME 


First Customer—‘‘So, you’ve been abroad ? 
How do you like Venice?” 


Second Customer—“I only stayed a few 
days—the whole place was flooded.” 


28 OK 


CALL A DOCTOR 


“T never had such a tough time in my life 
First I get angina pectoris, followed by 
ateriosclerosis.”’ 


**Just as I was recovering from these I got 
tuberculosis, double pneumonia and phthisis. 
Then they gave me hypodermics. 


“Appendicitis was followed by a tonsil- 
otomy. 


“T don’t know how I pulled through it. It 
was the hardest spelling test I’ve ever seen.” 


2K 


IN A SAFE PLACE 


A small pickaninny heaved a jug over the 
counter to the grocer. ‘“‘Mammy wants er 
dim’s wurt er ’lasses,”” she announced. Know- 
ing the family ways, the grocer was in- 
quisitive. “Got yo’ dime with you, Sally?” 
he asked. 

**Yas, suh.”’ 


Thereupon the grocer went below to the 
molasses barrel in the cellar. It was a cold 
day, and the stream ran slowly from the 
spigot, but he whistled and stamped about for 
ten minutes to keep his temperature as well 
as his courage. At last the jug was filled and 
his cold and lonely vigil ended. He returned 
and heaved the jug back over the counter. 

“Lemme have yo’ dime, Sally,” he said. 

Sally’s eyes grew white and wide. “‘Laws a 
mussy,” she exclaimed, “if mammy didn’t 
gone and put dat dime in de bottom er dat 
jug.” 


KK 


NOT THE BUNNY! 


Mother (after relating a pathetic story): 
“Now, Reggie, wouldn’t you like to give your 
bunny to that poor little boy you saw today 
who hasn’t any father?” 


Reggie (clutching rabbit): ‘“‘Couldn’t we 
give him father instead?” 


KNEW WHAT HE NEEDED 


Tommy, after going to bed, became thirsty. 
He called out: “Mamma, I want a drink.’’ 

Mother’s voice answered back: ‘‘Tommy, 
you go to sleep.” 

Tommy was silent for ten minutes. 

Then: ‘‘Mamma, I want a drink.” 

“Tommy, go to sleep at once!” 

“But, mamma, I want a drink.”’ 

“If you don’t go to sleep this minute, I’ll 
come and spank you.” 

More silence, this time for about two 
minutes. And then: 

‘‘Mamma, when you come to spank me, 
will you bring me a drink?” 

AK 


ADDRESS UNKNOWN 


“Willie” said the teacher, ‘‘can you give 
Lincoln’s Gettysburg address?” 

“Huh?” said Willie with surprise, “I 
didn’t think they numbered houses in them 
days.” 


KK 


A RURAL EXECUTIVE 


City Banker—(visiting the farm)—“I 
suppose that’s the hired man?”’ 
Farmer—(who has visited banks)——‘‘No, 
that’s the first vice-president in charge of 
cows.” 
KKK 


SOFTENING THE BLOW 


Wife (showing husband expensive fur coat) 
—One really can’t help but feel sorry for the 
poor thing that was skinned for this.” 

Husband—‘“I appreciate your sympathy.” 

KK 


MOISTURE 


“My plate is damp,” complained a traveler 
who was dining in a New York hotel. 

‘‘Hush,”’ whispered his wife, “that’s your 
soup.’’ ila 


DOCTOR’S ORDERS 


Mother—“Tom, you’ll go to bed without 
your supper for that.” 

Tom—“But what about that medicine I 
have to take after meals?”’ 


EK 


EMPHATIC 


An elderly lady walked into a railway 
ticket office in Toronto, and asked for a ticket 
to New York. 

“(Do you wish to go by Buffalo?” asked the 
ticket agent. 

“Certainly not!’’ she replied, “‘by train, if 
you please!’’ 
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Answers to classified advertisements renner etias 
on this page should be addressed to 


THE BALANCE SHEET 


Third and Vine Streets - - Cincinnati, Ohio 














POSITIONS WANTED 


Lady teacher, 21 years of age, desires a teaching 
position in a business college. Has had practical 
experience in public schools. Majored in Gregg 
Shorthand, 20th Century Bookkeeping and Type- 
writing. Can also teach Business English, Arith- 
metic, Law, Spelling and Salesmanship. Good 
disciplinarian and capable of supervision. Best 
of references. Address, No. 144. 





A successful private school manager wishes to 
makeachange. Experienced as manager, teacher 
and solicitor. Address, No. 145. 





Teaching position wanted by young lady with 
two years of college work. One year of teaching 
- ce, in Gregg Shorthand. Address, No. 





An experienced school man wants a position 
in a good school. Can teach in any of the three 
departments, viz.: bookkeeping, stenographic, 
or stenotypy. Can give very best of references. 
Executive ability. Address, No. 147. 





Position wanted by young lady. Have had six 
years’ experience teaching and managing private 
schools. Desire to specialize in teaching Gregg 
Shorthand and Typewriting. Address, No. 148. 





Lady teacher with excellent experience desires 
to connect with school as partner. Can handle 
any commercial subject, and office management. 
Address, No. 149. 





Position wanted, as principal of business col- 
lege, by experienced lady. Good education; sec- 
retarial diploma; Gregg Shorthand; 20th Cen- 
ey Bookkeeping and allied subjects. Address, 

o. 160. 





Teacher of eight years’ experience will accept 
teaching or manager position at once. Teach 
Gregg Shorthand, 20th Century Bookkeeping, 
Advanced Office Practice, etc. Literary and 
business college education. Address, No. 161. 





A middle-age man, with twenty years’ experi- 
ence in teaching all of the commercial subjects, 
would like a position as teacher or principal of 
the commercial department. Good penman; 
best of references; reasonable salary. Should 
like a place not too far from New York or Phila- 
delphia. Have done some school advertising 
with good results. Address No. 173. 


TEACHERS WANTED 


Wanted office executive, qualified to teach 
commercial branches, to purchase a one-third 
agg in an old established school. Address, 

o. b 





SPARE TIME POSITION FOR COMMERCIAL 
TEACHER — Young man with selling ability, 
who drives his own car, can make profitable con- 
nection as representative of large Eastern college, 
specializing in Accountancy, Finance, Secretarial 
and Commercial Teaching. Recognized degrees; 
long, successful history; nationally advertised; 
strong direct mail follow-up and cooperation 
with field representatives; ethical procedures; 
graduates placed 100% with largest banks, cor- 


porations and high schools. Representatives 
now being appointed in West Virginia, Virginia, 
North Carolina, Middle Western States, New 
England States, Porto Rico, Phillipines, Canada, 
Alaska and foreign countries. Liberal compen- 
sation with opportunity for steady remunerative 
summer engagement. Exclusive territories, leads 
furnished. Address, No. 151. 





Wanted a man, who is a good mixer and teacher, 
to enter into partnership in a well-established 
Preparatory School in the South. A _ business 
department has just been added and with the 
right man in charge a very profitable business 
and preparatory school is assured. This proposi- 
tion is worth investigating. Very little capital is 
needed and if the right man is secured no capital 
need be invested. One of the most important 
characteristics of a man for this position must 
be a good field man. Address, No. 152. 





Wanted a business college man with ability to 
invest a small amount in a good, small school 
with a future. Twenty-five students enrolled 
now. Incorporated and giving a standard busi- 
ness course. Position to be filled is that of 
president. Address, No. 165. 





Wanted a man with sufficient training and ex- 
perience to be qualified for a position in one of 
the leading private business schools of Michigan. 
Should be a good penman, industrious, and a 
willing co-worker. The man wanted will be more 
interested in demonstrating his ability than in 
the amount of the beginning salary. State 
qualifications in full and enclose photograph 
with first letter. Address, No. 167. 


Wanted an experienced school solicitor. An 
attractive proposition for a good man who knows 
the value of a business education and who is 
fitted by training and experience to represent a 
school of high standing. Address, No. 168. 


Western school, city of 20,000 wishes commer- 
cial instructor, over thirty, single, willing to 
work for reasonable salary with opportunity to 
buy an interest after proving ability and congeni- 
ality. Give particulars regarding self, and refer- 
ences if you desire answer. Address, No. 171. 


Commercial teachers can make a profitable con 
nection with a _ well-established successful 
Chicago corporation. Part time work right in 
your own community. Selling experience de- 
sirable but not necessary. Dignified, pleasant 
work. Nocanvassing. Will lead to remunerative 
full time connection for aggressive result-getting 
representatives. Immediate cash results. Op- 
portunity to appoint and supervise junior rep- 
resentatives. Address, No. 172. 








Manager for the only business college in a 
city of 20,000; center of large, populous territory 
in the West. $2,000 more or less, required to buy 
stock owned by retiring Vice-president. If you 
believe in yourself, don’t fail to investigate this 
wonderful opportunity. Address, No. 169 


POSITION FOR SCHOOL REPRESENTA- 
TIVE: A school superintendent, school principal 
or schoul teacher with selling ability can arrange 
for a profitable connection as field representa- 
tive with a college specializing in business admin- 
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istration courses. College is located in the 
East and is nationally known. Founded in 1880. 
Arranging for a representative in the Southern 
States, Middle West, Eastern States, and New 
England States; also Cuba, Porto Rico, Canada. 
Compensation for services rendered is liberal. 
Employment permanent. Address, No. 170. 


WANTED TO BUY A SCHOOL 


Wanted to buy a school or an interest in a 
school on liberal terms. Would consider leasing 
a going school. Address, No. 162. 


Wanted to ‘2ase good small school temporarily 
with option of buying; or will buy half interest 
(or all) outright. Prefer West or Southwest, but 
will consider any location if proposition is ‘such 
that it can be worked up by proper personal 
work. Best of references. Address, No. 163. 





Wanted to buy good small business school in 
Sout® or Southwest. Write fully. Address, 
o. 





Wanted to lease a good private business school 
with privilege to purchase. Twenty-five years’ 
experience in the business school work. May 
consider foe + as maanager, head of depart- 
ment or field representative. Address, No. 174. 





WANTED—A small printing press and out- 
fit, size about 5” x 8” or 6” x 10’, in good 
— and at a reasonable price. Address, 

o. 





SCHOOLS FOR SALE 


For sale a good small business college in a good 
Southern State. No competition, no commercial 
department in local high school. Terms to 
right party. Address, No. 153. 
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School in southwestern town of 20,000 popu- 
lation. Good territory from which to draw 
students. This school has a splendid reputa- 
tion and want buyer that will keep it up to the 
present high standard. Address, No. 1 





Old established business oes in —~ city 
in the Middle West. The sch is well known 
and well advertised. The tuition receipts average 
about $14,000 yearly. The selling price is $10,000 
with reasonable terms. Further information 
will be given upon request. Address, No. 155. 





A profitable two-teacher school for sale in the 
Middle West. Has thirty-four students and 
about $3,500 inventory. No reasonable offer re- 
jected. Possession December 1. Address, No. 156. 





Business college for sale in Illinois’ city of 
48,000; 300 miles from Chicago. Priced at $4.500 
spot cash. Cash receipts for September over 
$2,000. Not interested in anything but a cash 
proposition. Address, No. 157 


Secretarial and business college in Southern 
California, in the center of a population of 
200.000, mostly within a radius of twenty miles, 
and rapidly increasing. The school is five years 
old, well advertised, and growing in popularity 
all the time. One year’s receipts will much more 
than pay for the school. Address, No. 158. 





A small but profitable business college. Only 
school in a California city of 30,000. Modern 
equipment; reasonable rent. Exceptional field 
tor two women. Address, No. 159. 





A small school in the middle states, good 
equipment, one good teacher can handle. Low 
price. A good place to get a start in this line. 
Address, No. 175. 
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High Ethical Standards 


are as important to the young salesperson as is a knowledge 
of the mechanics of selling. No business can hope to sur- 
vive which is not based on fair dealing and a spirit of 
service. 


FUNDAMENTALS OF SALESMANSHIP 
. By R. G. Walters 


devotes an entire chapter to ‘“‘Ethics of Selling’? and two 
chapters to “Service” as factors in modern salesmanship. 
At the same time, the book is eminently practical. The 
principles it presents are advocated by leading business 
firms and by successful salespeople. Questions for dis- 
cussion and laboratory problems afford numerous oppor- 
tunities to apply the principles discussed in the text. 


. . . . . 
Write us for further information regarding this text. 
| 
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BUSINESS ARITHMETIC 


By 


CURRY and RUBERT 


provides something more than a mere review of arithmetic 
as taught in the grades. It applies the fundamental arith- 
metical processes to business practice, and presents many 
topics not ordinarily found in commercial arithmetic. 
Problems dealing with the following topics, for instance, 
are found in the chapter on ‘Problems of a Merchant”: 


Profit on Merchandise Sold Turnover 

Rate Percent on Returned Mdse. Operating Expenses 
Freight Cost Rate Percent of Profit 
Cash Discount Marking Goods. 


In the chapter on ‘‘Problems of a Manufacturer” are 
to be found problems dealing with the following topics: 


Cost of Goods Manufactured Distribution of Taxes 
Labor Cost Distribution of Salary 
Pay Rolls Distribution of Power 
Distribution of Rent Profit on Sales. 


The above indicate the unusual nature of the material 
in this textbook. If interested, write us for further in- 
formation. 


ee nd 


SOUTH-WESTERN PUBLISHING CO. 


Cincinnati New York Chicago San Francisco 














rc 


| 





SPEAKING OF RECORDS... 
ACCOUNTING PRINCIPLES 


By JAMES O. McKINSEY 





was published August 25, 1929. By October 10, it had been adopted 
and was in use in the following colleges and universities: 











Cincinnati 


Notre Dame University 
Notre Dame, Ind. 
University of Arizona 
Tucson, Arizona 
Ball State Teachers College 
Muncie, Ind. 
State Teachers College 
Springfield, Mo. 
San Antonio Junior College 
San Antonio, Texas 
West Virginia Wesleyan College 
Buckhannon, W. Va. 
State Normal College 
Kent, Ohio 
Southern Illinois Normal University 
Carbondale, Il. 
Simmons University 
Abilene, Texas 
Houston Junior College 
Houston, Texas 
Manchester College 
North Manchester, Ind 
Elizabethtown College 
Elizabethtown, Pa. 
College ot Industrial Arts 
Denton, Texas 
Heidelberg College 
Tiffin, Ohio 
San Angelo Junior College 
San Angelo, Texas 
Colorado College 
Colorado Springs, Colo 
Clark University 
Atlanta, Georgia 
Kenyon College 
Gambier, Ohio 
Valparaiso University 
Valparaiso, Ind. 
Wittenberg College 
Springfield, Ohio 


University of Buffalo 
Buffalo, N. Y. 
Texas College of Arts and Industries 
Kingsville, Texas 
Coe College 
Cedar Rapids, lowa 
Gainesville Junior College 
Gainesville, Texas 
Randolph College 
Cisco, Texas 
Centenary College of Louisiana. 
Shreveport, Louisiana 
McMurry College 
Abilene, Texas 
Bowling Green Business University 
Bowling Green, Ky. 
Salinas Junior College 
Salinas, Calif. 
Connecticut College of Pharmacy 
New Haven, Conn. 
State Normal and Industrial School 
Ellendale, N. D. 
Junior College 
Bakersfield, Calif 
Penn College 
Oskaloosa, Iowa 
St. Mary’s College 
Notre Dame, Ind 
Jones County Junior College 
Ellisville, Miss. 
Bluefield Institute 
Bluefield, W. Va. 
State School of Science 
Wahpeton, N. D. 
Rice Institute 
Houston, Texas 
Wiley University 
Marshall, Texas 
Junior College 
Visalia, Calit. 


Accounting instructors in colleges and universities will be gladly 


furnished with sample copies upon request. 


SOUTH-WESTERN PUBLISHING CO. 


New York 





Chicago San Francisco 

















